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St. Joseph Catholic Academy Mission Statement
Centered in Christ, St. Joseph Catholic Academy builds Scholars,
Leaders, and Stewards who will transform the world.
INTRODUCTION
We welcome you to the St. Joseph Catholic Academy (SJCA) family. This handbook is intended to give
families information regarding the policies, procedures, and programs of SJCA.
St. Joseph Catholic Academy reserves the right to deal with any situation which may arise that is not
covered by this Student/Parent Handbook but clearly does violate the rights of the school or another
student. Attendance at the school is a privilege, not a right, and nothing contained in this Handbook
may be construed as establishing a contractual relationship, whether expressed, implied or quasicontractual. Furthermore, the school reserves all rights to determine in its sole discretion whether it is
capable of providing adequate educational opportunities for prospective or current students.
Lancer Value System
Being a Lancer places special demands on how we behave. The Lancer Value System embodies those
values that are foundational to SJCA. All those associated with SJCA are expected to uphold these
values, both on school campus and in the community at large.









Spirituality: God and Faith are the center of our lives.
Humility: We are not boastful. We recognize the sacrifice of many in all our personal achievements.
Generosity: We share our God-given gifts with all those around us.
Respect: We behave in a way that honors self and others.
Acceptance: We recognize and treasure our varied God-given talents.
Integrity: We are consistent and honest in words and deeds.
Accountability: We take responsibility for our actions and are answerable for our performance.
Commitment: We demonstrate dedication to our work, school, and others.

ACADEMIC EXPECTATIONS
Each teacher will make known on the first day of class the expectations in his/her classroom. All SJCA
students are expected to do the following:
 Attend all classes.
 Demonstrate active, constructive participation in class activities.
 Turn in assignments on time with legible penmanship, correct grammar, and spelling.
 Have proper equipment/materials with them for each class.

Academic Evaluation
Students should expect to have their performance evaluated regularly by means of various tests, class
participation, projects, etc. Teachers will distribute a syllabus at the beginning of each course.
Satisfactory achievement cannot be maintained without sufficient effort on the part of the student. The
amount of homework assigned to a student will vary with the student’s class load and with the teacher’s
expectations for the course.

Academic Probation
Probation is a period of close academic supervision for individual students who are not performing at a
satisfactory level academically. Probationary students who fail to demonstrate academic progress in
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subsequent grading periods will be considered for dismissal at the end of the year. In certain cases,
students may be reviewed for dismissal at the end of the first or second semester. All students are on
probation during their first year of attendance at SJCA.
High School Academic Probation
Students will be placed on Academic Probation if they have earned:
A. One or more “F’s” at the end of any semester
B. A grade point average (GPA) below 1.67 (a C- average)
C. Insufficient credits to stay on track for graduation
Middle School Academic Probation
Students will be placed on Academic Probation if they have earned:
A. One or more "F's" at the end of any semester (8th Grade only)
B. A grade point average (GPA) below 1.67 (a C- average) (8th Grade only)
C. Insufficient credits to stay on track for graduation (8th Grade only)
D. 3 or more 1's (SBG) in Content Standards assessing work preparedness and Lancer Values, per
Quarter (All Middle School Grades)
E. Teacher's recommendation based on Standard Based Grading and Assessments, provided
sufficient evidence exists to support the recommendation to be placed on probation. (All
Middle School Grades).
Parents are notified of Academic Probation with a written notice. The Principal and Counselors will
review the academic progress of each student on probation. Probationary students may have their
schedules modified to accommodate required courses. Students may also be removed from
extracurricular activities.

Academic Dismissal from School
It is the policy of the school to retain students only if they remain on track to fulfill all graduation and
credit requirements.
High School
High school student may be academically dismissed if, after being placed on probation, they fail to
achieve a grade point average above 1.67, if they fail courses required for graduation, or if they fall over
1.0 credit behind grade level minimums. All dismissal decisions are made by the President or Principal.
Middle School
Middle school students may be academically dismissed if, after being placed on probation, they fail to
achieve a grade point average above 1.67, or if they are not on track to be promoted. Credit recovery
will be required for Middle School students who receive a failing semester grade in a given subject.

Academic Problem Solving
Occasionally, students experience academic difficulty in a particular course. If that happens, the most
effective way of dealing with the problem is through direct communication with the teacher. The
procedure, which must be followed, is listed below:




Upon realizing that a problem exists, the student must set up an appointment to meet with the
teacher and address the problem. Clear and direct dialogue between the student and teacher must
be established.
If the problem continues, the parents/guardians should first contact the teacher so that dialogue
begins between the parents and teacher.
If the problem continues, parents should contact the student’s counselor so that dialogue begins
between the parents and the counselor. The teacher, student, and counselor have all the pertinent
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information about the nature of the problem. It is with these parties that steps will be taken to solve
the problem.
If the problem continues, a staffing meeting will be scheduled. A “staffing” is a meeting to discuss
the concerns about a student. The staffing meeting will be comprised of the parents, student,
teacher, counselor and President/Principal (if needed). It is at this meeting that a final evaluation
will be undertaken and an appropriate and mutual solution to the problem will be found. This
procedure is two-fold: open communication with all concerned individuals and assistance to help
the student experience success at St. Joseph Catholic Academy.

ACADEMIC HONOR CODE
See APPENDIX A.

ACT/ASPIRE TESTING
St. Joseph Catholic Academy has adopted the ACT College Readiness Standards. All students in grades 610 will be required to take the ACT Aspire to evaluate their progress in working to the ACT College
Readiness Standards. In addition, grades 8-9 will take the PreACT 8/9 and grades 10-11 will take the
PreACT. At various times throughout the year, students in grades 6-10 may also take ASPIRE interims, a
short periodic assessment used to evaluate student and grade level progress. Parents may request a
copy of the ACT College Readiness Standards by contacting their students’ guidance counselor.

ACCREDITATION PROCESS
St. Joseph Catholic Academy is fully accredited by Cognia.

ADMISSION POLICIES AND PROCEDURES
SJCA follows the Archdiocesan Policy 5110-5111.1. SJCA accepts all students regardless of race, creed or
gender who present the necessary qualifications for participating in and achieving success both
academically and behaviorally in the total school program. Therefore, the admission of students is based
on the school's ability to serve the learning needs of each individual based on our mission. Official
acceptance of students requires the receipt and review of all official school records. This includes testing
for learning disabilities or other special conditions of the person. The President/Principal, on a case-bycase basis, will handle admission of students that have been suspended or expelled from other schools.
The following criteria constitute the admissions process:
• All students are on probation during the first year of their attendance at SJCA. During this
probationary period, SJCA will determine whether or not it can meet the needs of the students.
• Students seeking admission must provide current standardized tests, report cards and any other
educational information prior to the child's admission, as part of the screening process. If no test or
other educational information is available, the school counselor and/or other appropriate school
personnel may administer a standardized assessment prior to admission. Medical and psychological
records will be requested if needed.
• Students who seek admission to SJCA from a home-school program shall be placed in a grade level
following an academic assessment determined by the administration.
• In admission and registration of students to SJCA, priority consideration shall be given to students in
the following order:
a. All children currently enrolled.
b. Children of families with siblings currently enrolled.
c. Children of Kenosha/Pleasant Prairie Catholic Parish members.
d. Time/Date stamp of online application will determine priority in all other cases.
Special Needs Philosophy, Policy and Procedures: St. Joseph Catholic Academy promotes a model of
inclusion for children with mild learning disabilities/differences. We believe that children with mild
3

learning differences can be successful within the regular classroom setting when strategic teaching
methods are utilized and appropriate planning is implemented. This philosophy is based on the
understanding that parents are active partners with the school and play a critical role in their child’s
success.
SJCA does not write or implement Individualized Education Plans the same as public schools. However,
an Accommodation Plan may be written for those students who are experiencing learning or behavioral
differences. SJCA will designate the proper personnel to collaborate on this plan with the parents. The
plan’s content is dependent on SJCA’s ability to make reasonable accommodations to assist a student or
to provide personnel who may participate in the plan.
Parents are expected to provide copies of all pertinent information to schools in order that an
appropriate student intervention Accommodation Plan can be written. If a formal evaluation has not
taken place, the school may require that an evaluation is necessary to determine the student’s strengths
and weaknesses.
In some cases, it may become evident that the severity of a learning or behavioral disability/difference
exceeds the level of reasonable accommodations SJCA may be able to offer a student. The question of
what will best benefit the student’s success may indicate that a different educational placement is
necessary. This decision will be based on knowledge of the resources of the school and the severity of
the problem. In all cases, the decision will be based on Christian compassion and how to best serve a
child’s educational, social, and emotional needs.
Transfer Students
SJCA will consider accepting students from other institutions to the extent that coursework at the
previous institution is documented and in accordance with SJCA’s academic standards. Students must
submit an official transcript from their prior school before enrolling at SJCA in order for credits from the
previous school to be considered. All final determinations for the acceptance or rejection of transfer
credits shall be made at the discretion of school administration.
Wisconsin Parental Choice
Families enrolling through the Wisconsin Parental Choice program are registered in accordance with the
regulations established by the Dept. of Public Instruction. All students are on probation during their first
year of attendance.
Appeals Process for Application Rejection of the Wisconsin Parental Choice Program
Under the school’s appeal process, a rejected applicant has five working days from the date of receipt of
their notice of rejection to provide written evidence to the school’s Choice Administrator that the
applicant was improperly rejected. The school’s Choice Administrator shall respond to the applicant’s
appeal within five working days of receipt of the appeal notifying him or her of the acceptance or
rejection of the appeal.
Non-Discrimination Policy
St. Joseph Catholic Academy does not discriminate on the basis of race, color, national origin, ethnicity,
gender, or disability in the administration of its admissions policy.
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ADVANCED PLACEMENT COURSES
The Advanced Placement Program (AP) is a cooperative educational venture between high schools and
colleges or universities that allows students to enroll in college-level courses while in high school and
gives the opportunity to show mastery by taking an AP exam. Select Advanced Placement courses are
open to sophomores, juniors and seniors.
Advanced Placement Courses Offered















AP Biology
AP Calculus AB/BC
AP Chemistry
AP English Language/Composition
AP English Literature/Composition
AP European History

AP Macroeconomics
AP Microeconomics
AP Physics
AP Psychology
AP Statistics
AP Studio Art-2D Design
AP U.S. Government and Politics

Benefits of AP
Students may receive credit for their Advanced Placement courses at many colleges and universities.
The amount of credit received varies, depending on the college, AP score, declared major and subject.
Students may be able to move into a higher-level class in college as a freshman. This translates into time
saved and a financial savings for each credit earned while in high school.
Cost of AP Exams
Registration for the AP exams is in October with the actual exam taking place the following May.
Students and parents will be sent an email when it is time to register for the exam. There is a fee for
each Advanced Placement exam a student plans to take. For the 2020-2021 school year, the fee is $95
per exam.

ARRIVAL AND DISMISSAL
Arrival
The school building is open each day at 7:15 a.m. Upon entering the school, due to liability concerns,
students may not leave the building for any reason unless leaving with a parent/guardian. Students must
be in their first period class at the school start time. The exception to this is if there is an all school
meeting first thing in the morning, and then students will report directly to the Buri-Nelson Theater or
the Auditorium. Students will be made aware of any changes via the daily Fast Facts.
Dismissal
Dismissal times for the Upper Campus will be announced in August of 2021. Parents and students need
to make proper arrangements for transportation to avoid students having to wait outside for long
periods of time after dismissal.

ATHLETICS AND EXTRACURRICULAR ACTIVITIES
Students at SJCA participate in a wide array of competitive sports, clubs, and organizations. Getting
involved in clubs, sports, work or other pursuits outside the classroom can give students new skills and
help them learn about themselves. Both are also important when applying to colleges. Athletic
programs are offered as determined by the Director of Athletics and President/Principal considering
grade levels, time schedules, sufficient interests, etc.
Participating in school-sponsored extracurriculars and athletics is a privilege, not a right. While SJCA
encourages all students to be well-rounded and engaged in many formative experiences, there may be
situations due to poor grades, behavior, safety or other issues, that participating in school-sponsored
athletics or extracurricular activities may not be deemed to be in the best interest of the student or
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others. It is up to the discretion of the SJCA administration to determine if a student will be allowed to
participate.
Participation Eligibility and Requirements
St. Joseph Catholic Academy prides itself on the rigor of its curriculum and high academic standards.
Participation in sports and other extracurricular activities is vitally important to this development and
the overall student experience. However, our first and foremost responsibility is to educate our students
and ensure their academic futures. To help support our students in solid academic preparation, the
following policies regarding grades and the participation in extracurriculars, athletics, the fine arts and
student government, has been implemented.
Eligibility for and the ability to participate in extracurriculars will be determined both at the end of the
grading period and every week during the school year. Final grades and GPA’s for the prior spring
semester will determine the eligibility status for this school year’s freshmen, sophomores, and juniors
during the following fall semester. If a student does not play a fall sport, but wants to participate in a
winter sport the same rule applies.
MIDDLE SCHOOL ATHLETICS and EXTRACURRICULARS
In a Standards-Based Grading system, co-curricular academic eligibility is determined by assessing and
reporting students’ Content Standards per quarter. For eligibility purposes, students need to be
demonstrating at the Developing and Proficient categories in 80 % of their classes.
Students who have significantly fallen behind in their work will be placed on academic probation and
will need to make a plan with their teachers to get caught up on their work. This plan may involve before
school or after school time with the teacher. If students are showing steady progress, using their plan to
make up their work and showing up to class ready to learn, they can continue to participate in athletics
and co-curricular activities. If they stop following their plan or do not make enough progress, they will
move from academic probation to being academically ineligible to practice, play in games, or otherwise
participate.
At any time, a student is not meeting the preparedness habits of work standards, an administrator may
place a child on an improvement plan or determine they are not eligible to participate in extracurricular
activities.
HIGH SCHOOL ATHLETICS and EXTRACURRICULARS
In regards specifically to Athletics, all high school student athletes and parents/guardians are required to
attend a MEET and GREET orientation meeting for each sport where coaches will discuss the practice
and game schedules, eligibility, required forms and fees, code of conduct, and more. To view the
Athletic Handbook in its entirety, please visit www.sjcalancers.com.
High School Academic Eligibility
At St. Joseph Catholic Academy, our focus is on the ongoing academic success of every student. The
Director of Athletics and the Guidance Counseling Department will monitor the grades of students
participating in extracurricular activities.
A student will be determined academically ineligible and may NOT participate in any games, contests,
performances or practices for that calendar week, (Monday to Monday) if:





The student has a failing grade in ANY class on the Grade Report,
If a student has one D- in ANY class on the Grade Report.
The student has two or more Ds (including D or D+) on the Grade Report,
The student is specifically identified as being academically at risk.
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A student, who has been determined to be academically ineligible for the week, MAY regain his or her
eligibility if:




The student attends Student Academic Assistance Study Hall for a full week and follows all Study
Hall rules.
The student has NO failures, NO D- grades, and fewer than two D’s on his or her Grade Report.
The Athletic Director / Administration clears the student from the Study Hall.

A student will NOT be released from the Student Academic Assistance Study Hall and will NOT regain
eligibility until his or her grade improves. A consistent pattern of low performance and/or continued
academic risk MAY result in ineligibility for six weeks or longer.
Student Academic Assistance Study Hall
A study hall will be offered to students to assist them in maintaining or regaining their ability to practice,
rehearse, perform or play in extracurricular activities at the allowed time as described below:







This study hall is available on all days that school is in session at St. Joseph Catholic Academy.
Study hall will begin promptly at 7:15 a.m. and conclude at 7:45 a.m. Students will not be
admitted late to study hall.
Students required to attend the study hall must do so each day that they attend school. A
student who fails to attend this required study hall may not attend a practice or game on that
day as a member of a cast, crew, team or other school-sanctioned organizations or groups.
A student who has been deemed ineligible at the end of a semester may miss no more than two
(2) study halls during a six-week period.
On the third absence from study hall during a six-week period, as defined above, the student will
become ineligible to practice, play or perform in extracurricular activities for the remainder of
the present grading period (semester).
If study hall is missed due to a medical condition, proper medical documentation may be
presented to the Athletic Director/Administration, and the Athletic Director/Administration will
determine the student’s eligibility to practice, play or perform in extracurricular activities.

**It is up to the discretion of the Athletic Director and/or the President/Principal to determine if a
student will be allowed to maintain or regain academic eligibility.**
End of Semester Requirements for Academic Eligibility
A student is considered fully eligible and thus, may practice, play, and otherwise participate in
extracurricular activities during the following quarter/semester if:
 The student has attained a minimum unweighted grade point average of 1.67 (C-) at the
conclusion of any quarter or semester (not cumulative GPA), and / or
 The student has NO failing grades at the conclusion of any quarter/semester.
A student is considered ineligible and thus, may NOT practice, play, and otherwise participate in
extracurricular activities during the following quarter/semester if:
 The student fails to attain a minimum unweighted grade point average of 1.67 (C-) at the
conclusion of the preceding quarter/semester (not cumulative GPA); or
 The student has ONE or more failing grades at the conclusion of any semester, regardless of
GPA.
 The student misses more than two study halls in a six-week period, if he/she was required to
attend.
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NOTE: If ONE or more failing grades are recorded at the conclusion of the spring semester, the student
is ineligible to practice, play, or otherwise participate in extracurricular activities during the fall
semester (includes fall and winter sports) regardless of any remedial coursework performed during
the summer months unless as otherwise set forth below.
A student who is determined to be academically ineligible at the end of a semester, MAY work his or her
way back to eligibility if:
 The student attends Student Academic Assistance Study Hall daily for a minimum of 6 weeks.
 The student follows ALL rules and requirements of the Student Academic Assistance Study Hall.
 After six weeks, student has NO failures, NO D- grades and no more than two D’s (D or D+) on
the Weekly Grade Report.
 Once the student’s eligibility is restored, his or her grades will be monitored weekly.

ATTENDANCE AND ABSENCES
In accordance with State Statute (118.15), all children between six (6) and eighteen (18) years of age
must attend school full time until the end of the term, quarter, or semester in which they become
eighteen (18) years of age.
Wisconsin statutes require minimum attendance of 170 in class days during the 180 scheduled
attendance days. This means that parents/guardians may excuse their child/children from school a
maximum of 10 days each year without a doctor’s excuse.
School Day
The school day for students is defined as starting when a student enters the school grounds or school
bus and ends when the student leaves the school grounds or school bus.
Absences
In the case of an absence, a parent/guardian is required to call the Main Office at (262) 654-8651 prior
to 8:30 a.m. Please state the name and grade of your child, give the specific reason for the absence. This
phone call is required for the safety of students. This procedure must be repeated each day of the
absence. St. Joseph Catholic Academy has a 24-hour recording service to report absences. The Main
Office administrative assistant will call home or work if a parent/guardian fails to report absences.
Please help us assure the safety of your student by calling to report absences prior to 8:30 a.m.
Absences not reported by a parent/guardian are considered unexcused and the student will be
considered truant.
Late Arrivals / Tardy to School / Tardy to Class
If a student is tardy to school, a parent/guardian is expected to call the Main Office at (262) 654-8651 in
advance before a tardy will be excused. A student arriving to any class after the second bell has rung will
not be admitted to that class without an "Admit" slip. Students must obtain this from the Main Office
before proceeding to their class. Teachers will require an "Admit" slip from all students who are tardy.
(Note: teachers may define and enforce a more stringent tardy policy than is stated in the handbook.)




Excused Tardy Admit Slips will be given for the following reasons: Illness, medical or dental
appointments with physician’s note or family emergency/crisis.
Unexcused Tardy Admit Slips will be given for the following reasons: oversleeping, car problems
stops for coffee or food, and motor vehicle violations.
If a student does not attend school by 9:00 a.m., on a day in which school is in session, he or she is
not allowed to participate in school sponsored athletic or extracurricular activities (game,
practice, performance) that evening.
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The following consequences are for students with unexcused tardies at the start of the school day
(each semester):
o 3 tardies – Detention
o 6 tardies – Saturday Detention (High School) Detention (Middle School)
o 9 tardies – Contract with additional disciplinary consequences and the student will be
suspended from all extracurricular activities until further notice.



Exceptions to the above policy would be doctor appointments scheduled during the school day, but
a note from the doctor MUST be provided to the Main Office administrative assistant upon the
student’s return that day in order for no disciplinary actions to take place. Additionally, any student
who is late due to an accident on a roadway that can be verified by a traffic report will not be
considered tardy.



Any excessive tardies that are EXCUSED will be handled by the Director of Student Conduct with a
parent meeting and a plan will be put in place to help the student get to school on time.

Doctor Appointments
Every effort should be made to schedule medical and dental appointments outside of the regular school
hours. If this is not possible, it is the responsibility of the parent/guardian to do the following:




Call the Main Office at (262) 654-8651 or send a signed note stating the time and reason of the
absence.
A Permit to Leave the Building slip will be issued to the student.
Students must sign out in the Main Office before leaving for an appointment and must sign in
upon returning to school.

Submit to the Main Office proof of medical/dental visit upon return to school.
Excused Absences
An absence will be considered excused for the following reasons:


Illness or Family Emergencies: This includes personal illness, hospital stay, death of a family
member and funerals. If a student is absent due to illness, a physician’s note may be required if
the student has exceeded semester or yearly limits. Physician’s notes may be required upon
request.



Family Vacation/Trips: In the case that a student will miss due to a scheduled vacation, the
parent/guardian is responsible for calling the Main Office at (262) 654-8651 or sending a signed
note stating the date(s) of the vacation. At this point, the student will be given a
Vacation/Extended Absence Form that must be filled out and submitted to the Main Office prior
to leaving for vacation.



Pre-arranged/Vacation Absences – Three or more days. All parent-sanctioned absences count
toward the 10-day maximum that the state allows for parental discretion reasons. Prior to the
absence, parents/guardians must notify the Main Office by phone or signed note at least one
week in advance of the absence. Students must them obtain a Vacation/Extended Absence
Form from the Main Office. Students may not pick up a form until parent/guardian notification
has been made.



School Sponsored Activity/Field Trip: A school-sponsored activity/field trip is considered an
activity where a student is excused from the normal class schedule to participate in a school9

sponsored activity. Students participating in school sponsored activities/field trips are expected
to pre-plan their absences by consulting teachers for class information and assignments.
Unexcused Absences
Students who are absent from school for reasons other than stated above are considered unexcused. In
the event of unexcused absences, teachers are not required to provide make-up material, including
exams, quizzes, labs, etc. Work turned in late due to unexcused absences will not necessarily receive full
credit. Any absence over the state allotted 10 days without a physician’s note will be considered
unexcused.
Truancy
Any absence not reported by a parent/guardian will be considered truant. Parents will be notified when
a student is missing from a class or classes. No credit is given for classroom work and assignments, tests,
or quizzes for the period(s) that a student is truant. Students are truant when:



They are absent from class/school without permission from their parent/guardian.
They leave school or school grounds without permission from the administration, office and their
parent/guardian.

All truancies will result in a student, parent and administrative conference. Consequences will be given
at the discretion of the Director of Student Conduct.
Leaving School During the Day
To ensure the safety of our students, all sites are closed campuses. Students leaving the school building
during the school day without prior permission are considered truant. In the event that it is necessary
for a student to leave the building during the school day, the following should be done:


Parent/guardian must notify the Main Office indicating when the student should be released, when
the student will be returning (if applicable) and the reason for the absence.



Students MUST check out in the Main Office before leaving and upon returning to school.

Makeup of School Work for Absences, Illness or Injury
Teachers will work with parents/guardians to help any student keep current in his/her schoolwork given
an absence. Students and/or parents/guardians may contact teachers via email to make arrangements.
It is the responsibility of the student to make up all class work missed due to an absence.
Tardy to Class
Punctuality is a quality that we emphasize at St. Joseph Catholic Academy. In addition to teachers’ own
penalties, students will be referred to the Director of Student Conduct if they are tardy three times to
any one class during a semester for any reason.
High School Students Only: Students who have excessive unexcused tardies during the school day will
receive the following consequences




3 tardies – Detention (Date to be assigned by the Director of Student Conduct)
6 tardies – Saturday Detention (Date to be assigned by the Director of Student Conduct)
9 tardies – Contract with additional disciplinary consequences and the student will be suspended
from all extracurricular activities until further notice.
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Middle School Students Only: Students who have excessive unexcused tardies during the school day
will receive the following consequences:
o 3 tardies – Detention (Teacher assigned detention)
o 6 tardies –Detention (Teacher assigned detention)
o 9 tardies – Contract with additional disciplinary consequences with the Principal
Skipped Classes
Skipped classes occur when a student comes to school and remains in school but does not attend the
correct classes/activities, including lunch or any activity scheduled for the entire student body, such as
liturgical/prayer service or an assembly. Skipping class is equal to being truant from that class. A student
found skipping a class will be issued a detention, have a meeting with the Director of Student
Conduct/Principal, and parents/guardians will be notified.
Retreats
SJCA retreats are considered school days and attendance is expected. These special activities are an
integral part of the school program at St. Joseph Catholic Academy. Unexcused absence from these
activities will be considered a truancy.

BUILDING SECURITY
At the beginning of first period, all school doors are locked. All visitors must enter the Main Entrance on
69th Street after this time. Students and staff are not to open any exterior doors for anyone, even a
faculty/staff member or student. Students/staff are never to prop open a door.

CATHOLIC IDENTITY
St. Joseph Catholic Academy is part of the Archdiocese of Milwaukee. The school is supported by 10
local parishes in Kenosha and Pleasant Prairie: St. Anne Catholic Church, St. Anthony of Padua Parish, St.
Elizabeth Catholic Parish, St. James the Apostle Church, St. Mark the Evangelist Parish, St. Mary Catholic
Church, St. Peter’s Parish, St. Therese of Lisieux Catholic Church, Our Lady of the Holy Rosary of Pompeii
Parish, and Our Lady of Mount Carmel Parish.
The Liturgy of the Eucharist and community prayer are at the center of our faith life. We place great
value on these celebrations and infuse our school with our Catholic faith. SJCA incorporates the
following into the total school experience:
• The liturgical and prayer service experiences are celebrated in a form meaningful to the age groups,
and involve the students through active participation.
• Sacramental preparation programs are offered in a setting, which involves family, parish, and child.
All students participate in regularly scheduled liturgies and prayer services.
• Each school day begins with prayer. Other prayer experiences may be shared throughout the day
and throughout the year highlighting the liturgical seasons and Holy Days.
• With social development in each grade level in mind, social concerns are highlighted, e.g., service to
the poor, the needy, etc., through visits and/or service projects.
• All students participate in age appropriate retreat experiences led by our Theology department at
least once per school year.
Relationship with Parish and Archdiocese
St. Joseph Catholic Academy is part of the Archdiocese of Milwaukee. Catholic schools in the
Archdiocese of Milwaukee uniquely balance faith and education. SJCA is dedicated to carrying out the
mission of Catholic faith in the Archdiocese of Milwaukee and supports its structure set forth for our
students.
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Religious Opt-Out Policy
Any student participating in the Wisconsin Parental Choice Program has the right to opt-out of religious
instruction. If a parent or student wishes to opt-out, the parent must submit a written request to the
President/Principal prior to the start of each academic school year. If a student opts-out of a Religious
Studies course, retreat or activity, that student must complete equivalent coursework for Religious
Studies and community service for retreats approved by the President or Principal.
Sacramental Preparation
Sacramental programs such as First Eucharist and Reconciliation are handled through the parish
religious education programs and are reinforced by the school program.
Students of Other Faiths
SJCA welcomes students from various faith traditions, both Christian and non-Christian, and invites them
to participate with us in prayer in as comfortable a way as they feel possible.

CELL PHONE/ELECTRONIC DEVICE POLICY/SMART WATCHES
Cell and smart phones may not be used during school hours and must be turned off. Occasionally
cell/smart phones may be used for an expressed academic purpose and only when authorized by the
classroom teacher for that purpose. Phones may not be visible or used by any student during school
hours and must be stored in the student’s locker or backpack during this time period and turned off.
Cell phones should not be in a student’s pocket.
This policy is in effect during mandatory school wide, class wide or other organized student activity that
takes place during the day. Cell phones may NOT be used during lunch or study hall periods unless
authorized by a teacher. The school reserves the right to confiscate any electronic device from students
who violate this rule, and students will receive a referral.
The following consequences are for students that are in violation of the cell phone policy:






1st Violation – Meeting with Director of Student Conduct (High School students) or the Middle
School Principal (Middle School students)
**Phone returned to student at the end of the day**
2nd Violation – Detention
**Phone only returned to parents/guardians when they are able to come pick it up **
3rd Violation – Detention (Saturday detention for High School students) (TBD for Middle School
students)
**Phone only returned to parents/guardians when they are able to come pick it up**
4th Violation – Contract with additional disciplinary consequences and the student will be
suspended from all extracurricular activities until further notice.
Note: No warning will be issued for cell phone violations.

**If there is an emergency and parents/guardians needs to contact their child during school hours,
they may call the main office or contact the Director of Student Conduct on the school cell phone at
(262) 945-5275.**
Electronic Devices
Any electronic devices (with the exception of school-issued devices) should not be in student possession
during the school day. These items, including headphones, iPods, iPads, video games, gizmos, and any
other electronic device, should be locked safely away during the day. These items will be confiscated.
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Electronic devices are brought to school at the student’s own risk, e.g., portable music players, cell
phones, smart phones, laptop computers, iPads, tablets, and all types of cameras. St. Joseph Catholic
Academy absolves itself of any financial responsibility in the case of theft or the loss of the items.
Smart Watches
Smart watches are NOT ALLOWED during exams. Any student caught using Smart Watches for purposes
other than telling time will have his/her watch confiscated and turned in to the Director of Student
Conduct or Principal.

CHEATING
Cheating is not permitted. A student who is found cheating along with a student who provides material
to cheat will receive no credit for the work. Teachers should notify the President/Principal, Director of
Student Conduct and the parent/guardian of each student involved. The following behaviors may be
considered as possible acts of cheating: plagiarism, talking during an exam, copying another’s
test/assignment, allowing others to copy student work, roving eyes, open books or notebooks during an
exam, crib sheets/cheat sheets, passing notes during an exam, copying disks and printing another
student’s work, claiming authorship of another student’s work (homework, project, book report),
stealing exams, selling exams, altering a grade (in grade book, on a computer, on a report card), taking
an exam for another student, using bribery/blackmail/threats, intimidation in pursuit of a better grade
and all other means of cheating.

CLASS RANK
St. Joseph Catholic Academy does not rank its students. Due to our smaller class sizes, we have found
supplying rank to colleges/universities gives a significant disadvantage for our students attempting to
gain admittance. If students take advantage of our college preparatory curriculum and dedicate
themselves to their studies, they will meet and exceed the minimum requirements for admission into
many well-respected, post-secondary institutions across the country.

COMPUTER/NETWORK POLICY
St. Joseph Catholic Academy (SJCA) campuses are networked together for information sharing, Internet
and email. Every family, student, and employee is expected to follow the Acceptable Use Technology
Policy from the Archdiocese of Milwaukee (Policy 6161.2). This document can be found online when
registering your student.

CONFERENCES
Parent/Student/Teacher conferences will be held during each semester grading period for grades 6-12.
The most efficient way to contact a teacher with an immediate or detailed concern is via email. Teacher
email addresses are located on the first page of this handbook or on the school website at
www.sjcawi.org.

COURSE LOAD/SELECTION/CHANGES
The yearly course load for all students in grades 6-12 is 7.25 credits per year.* A student must
successfully complete 7.25 credits to advance to the next grade level. If a student does not meet these
requirements, he/she may be academically dismissed from the school, required to attend summer
school, or take online courses to make up the needed credits before enrolling at the next grade level.
The school reserves the right to cancel any course in the curriculum due to insufficient enrollment.
School administrators have the right and responsibility to place or reassign students appropriately
whenever necessary.
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Requests for schedule changes will not be honored for the following reasons: teacher preferences, the
failure of the course to match the student’s expectations, and/or personal opinion regarding the
difficulty of the course or the teacher.
 Due to no J-Term in the 2020-2021 school year, this may be reviewed.

CURRICULUM
SJCA curriculum is comprised of many learning experiences, both inside and outside the school setting.
The educational process leads students to an integration of academics with faith and life through
spiritual, physical, affective, and cognitive development. For more details regarding SJCA curriculum,
visit the school website at www.sjcawi.org.

DAILY SCHEDULE
The daily schedule will be posted on the school website in mid-August, 2021. Visit www.sjcawi.org for
the daily bell schedule as well as the school hours.
 Any student entering school after the start of the day after period 1 begins must go directly to the
main office on 69th Street.
 All students are considered TARDY if they are not in their classrooms when classes begin for the day.

DEVELOPMENT AND ENDOWMENT
SJCA has a Development Office which is responsible for identifying, cultivating and securing third source
funding, including major donor solicitations, the Annual Fund, special events and grant opportunities.
The purpose of the SJCA Endowment Fund is to provide long-term financial support for the school.

DISCIPLINE/CONDUCT PHILOSOPHY AND POLICY
In an effort to create a Catholic environment that is conducive to academic excellence, St. Joseph Catholic
Academy has established a discipline code that allows faculty and students to work together to that end.
Rules and regulations enable the student to develop self-control and also protect the rights of all students
to pursue their education. The St. Joseph Catholic Academy standards of conduct and behavior are based
on the Lancer Values. The school standards of conduct apply to student behavior both on and off campus.
Any behavior which is contrary to the Mission and Lancer Values of St. Joseph Catholic Academy is
unacceptable and may lead to disciplinary action.
In all cases of discipline, the Principal/President and/or the Director of Student Conduct reserves the
right to review and change the policy and to deal with each case individually. Suspension/expulsion is
always an option the President/Principal and/or the Director of Student Conduct has if the violation is
serious.
Reserved Rights
The disciplinary regulations, procedures and penalties articulated in this SJCA Student/Parent Handbook
are to be considered guidelines only. The school reserves the exclusive right to modify or otherwise
depart from these guidelines when necessary to further or protect the underlying philosophy or mission
of the school. The school reserves the right to investigate and discipline any student conduct that the
school believes, in its sole discretion, to be contrary to the mission and philosophy of the school. St.
Joseph Catholic Academy reserves the right for school employees or authorities to search belongings
and lockers and cars located on campus or in the campus parking lot of any student in conjunction with
an investigation into any possible violations of school policy.
Student Expectations
 Students are expected to treat all persons with respect and dignity and to respect the physical
and property rights of others.
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Students are to be in place and ready to work at the beginning of each class period. Being
prepared means having the proper books, materials, paper, pens, pencils, charged device, etc.
Students are to follow the directions of the teacher. Courtesy and respect must be given to all
adults and classmates.
When movement is required between classes or campuses, all students are expected to do so
in a safe and non-disruptive manner.
Students may not have or chew gum on any school property.
Food and drink are not allowed in classrooms, in gym, in chapel, grotto, on field trips, etc.,
except on occasions designated by school authorities.
Students are to attend class regularly and be on time.
Students are expected to follow the SJCA dress code and cell phone policy.

Disciplinary Procedures
Disciplinary procedures may depend on many factors, including the severity of the offense, the history
involved, extenuating circumstances and the student’s past behavior.
Most minor offenses, including dress code violations, tardiness, and classroom disrespect will result in
referrals that may result in a detention. More serious offenses may result in other consequences
including Saturday detention / in-school suspension / suspension and/or expulsion.
Red Referral Slip
A high school red referral slip can be issued at the discretion of the faculty and staff for a single incident
of misconduct or for violations of school policies. This slip is turned into the Director of Student Conduct
for further investigation which may result in disciplinary action.
Referral Form
A high school referral form is an official notification of a discipline problem issued by the Director of
Student Conduct and is emailed to the student and the parent/guardians of the student involved.
Detention and Saturday Detention (High School Students)
Detention is mandatory and will be served for 45 minutes after school on the day a student is assigned
detention by the Director of Student Conduct. No excuse will be accepted. This includes appointments,
after school employment, athletic events, extracurricular activities and seeing teachers.
Daily Detention typically runs after school on Mondays, Wednesdays, and Fridays for 45 minutes.
Absence from or tardiness to detention will result in a Saturday Detention. THERE ARE NO EXCEPTIONS!
Students and parents will be contacted immediately to be informed of the date the student must be in
detention.
Saturday Detention is held at least twice a month from 7:00 a.m. – 9:00 a.m. Students and parents will
be informed of the detention date that is assigned immediately and will be sent a reminder email the
night before the detention needs to be served. Failure to serve a Saturday Detention will result in an inschool suspension and further disciplinary action decided by the Administration.
Five detentions during one school year will result in a Saturday Detention. SIX DETENTIONS DURING ONE
SCHOOL YEAR WILL RESULT IN A DISCIPINARY CONTRACT WITH ADDITIONAL CONSQUENCES. Detention
is given for the following reasons: uniform violations, violation of cell phone policy, violation of the
technology policy, excessive tardiness, or any other violation of school policy.
The Principal/President/Director of Student Conduct reserves the right to assign detentions at their
discretion.
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Students will receive a Detention Notice Slip when they have been issued a detention. Parents
will be notified that their student has received a detention via email and phone.
Detention is mandatory and will be served for 45 minutes after school on the day a student is
assigned a detention.

Student responsibilities during all detentions are as follows:
 Students must be on time. No late student will be admitted.
 All school guidelines will be followed.
 Talking or sleeping are not permitted.
 Food or electronic devices are not permitted.
 Students will NOT be allowed to work on anything during detention.
Serious Behavior Problems
Suspension and expulsion procedures may be exercised when a student’s conduct endangers property,
health, or safety of others or is disruptive to the learning environment. Examples of serious behavior
are, but are not limited to, the following:
1. Serious insolence, defiance, disrespectful challenging of authority.
2. Harassment of staff or students. Disciplinary decision is administratively discretionary.
3. Abusive language, racially offensive language, and/or sexually offensive language toward
faculty/staff/students.
4. Vandalism. (Archdiocesan Policy 5131.5) – Parents of students shall be responsible for the
vandalism of their children. Vandalism encompasses those acts which result in damage to school
or to school property, including, but not limited to, burglary, theft, malicious mischief, property
damage, breaking and entering, and arson.
5. Theft.
6. Fighting. Students are expected to act in a responsible, mature manner in the school and on the
campus. The use of violence is not acceptable. Students initiating or participating in any form of
intimidation or physical aggression will be held accountable.
7. Pranks which cause disruption or damage school property.
8. Possession of guns or weapons. (Gun Free School Zones) – In furthering the protection of our
students, the federal government in 1990 enacted the Gun Free School Zones Act. The law
states that it shall be unlawful for any individual knowingly to possess a firearm at a place that
the individual knows, or has reasonable cause to believe, is a school zone. Whoever violates
section 922 shall be fined not more than $5,000, imprisoned for not more than 5 years, or both.
Because of the seriousness, this behavior will result in immediate expulsion, and the police will
be notified.
9. Weapons on school premises. No person shall possess a dangerous weapon or a look-alike
weapon on school premises, school buses, or at any school-related event. Pursuant to Wis.Stats.
948.60,
10. Hazing or hazing-type initiations.
11. Threats, verbal or written, or any threats on social media or any other electronic forum, which
may imply physical or mental harm.
12. Serious transgressions which may not be listed but which are determined by the school to be of
a sufficiently serious nature to warrant expulsion. Disciplinary decision is administratively
discretionary.
13. Cheating.
Probation, Suspension, and Expulsion
Whenever a student's conduct is such that it demonstrates a repeated refusal to obey school rules,
endangers the property, health, or safety of others, or consistently disrupts the learning environment,
action may be taken to restrict his/her privileges and rights of program attendance.
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Probation, suspension, and/or expulsion procedures may be exercised in response to serious
misconduct by a student, including but not limited to the following behaviors:
•
•
•
•
•
•

•
•
•

Possession or use of weapons, “look alike” weapons, or any object deemed potentially harmful
to others
Possessing, using, purchasing, selling, or distributing illegal drugs, drug paraphernalia, vaping
products or alcohol
Possession or use of tobacco products, tobacco-related devices, imitation tobacco products,
lighters, vaping products or electronic cigarettes
Vandalism
Fighting, physical or verbal harassment, assaults, or behavior intended to cause harm or fear
Bullying, cyber bullying, or any aggressive behavior that includes threats, intimidation, social
exclusion and isolation, extortion, and the use of a computer or telecommunication to send
embarrassing, slanderous, threatening, or intimidation messages
Hazing or hazing‐type initiations
Any severe or inappropriate conduct on school premises or at school related activities that
endanger the life or safety of another
A pattern of behavior (e.g., neglect of duties, truancy, or opposition to authority) that shows
persistent resistance to making the changes which would enable the student to prosper from
the instruction available.

Probation
A student may be placed probation if in the judgement of the administration he/she has experienced
chronic behavioral problems and/or is new to the school. During the probation time, no serious
misconduct will be tolerated, and the student is expected to show positive behaviors and attitude. At
the end of the probationary period, a student may be removed from probation, may have the
probationary period extended, or may be dismissed from the school. All students new to SJCA are
considered on probation for a full school year.
In-School Suspension
St. Joseph Catholic Academy reserves the right to suspend any student whose values are in conflict with
what the school professes in this Student/Parent Handbook. While it is impossible to predict and list all
behaviors which will result in disciplinary suspensions, this handbook provides a general framework and
common examples of the reasons for suspension. A first in-school suspension is considered to be a very
strong warning to the student that they have stepped outside school policy to a significant degree. Inschool suspension is a clear indication to the student that their judgment was errant and must be
improved upon.
Aspects of an in-school suspension are:






Student is required to be on campus from period 1 through period 8 on the day of his/her
suspension.
Student will be under the daylong supervision of a school administrator/teacher.
Student must be in uniform.
Student must bring their own lunch and/or snacks from home. Students will not be excused to
purchase lunch. Student will not be allowed to have lunch delivered to them.
With parent consent, the student is expected to spend the day doing work for the school such as
cleaning recycling bins, picking up trash, doing school mailings, or anything that is of service to
the school.
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Student may not read magazines, listen to music, watch movies or TV, e-mail, text, sleep,
converse with others, or engage in any conduct that is not clearly oriented toward service
activities.
Student is expected to arrive on campus the morning of the suspension having completed all
homework items due in class that day. The Director of Student Conduct will note the time
received and distribute all homework to teachers in the morning.
Student will be suspended from all school activities, events, sporting practices and contests, and
other activities related to his/her participation in St. Joseph clubs or sports for a minimum
period of two weeks following a school suspension. Depending on the severity of the offense, a
student can be permanently removed from a school activity, event, team and/or cast.

Suspension
Suspension is considered a temporary removal from the classroom/school for serious misconduct or
repeated occurrences of less serious infractions. Factors that must be considered in a decision to
suspend include issues such as any previous disciplinary action, the age of the student, family and
personal circumstances, recognized disability, the behavior in question, and its impact on others.
Suspensions from attendance at classes or school as determined by the school administrator must
include:
• An investigation by school officials prior to any suspension
• Notice verbally or in writing to the student and parent/guardian listing the reasons for the
suspension and offering a meeting with school officials within a reasonable period of time
• An opportunity for the student to attend a meeting with a school administrator which provides,
at minimum, a recitation of the infraction, and if the student denies the charges, a summary of
evidence; an opportunity for the student to tell his/her side of the story, to present new
evidence, and to question the reasons for the intended suspension. Parents may attend the
meeting at their request or if the administrator requests their presence.
• Notification to the parent prior to sending a student home from school
• Notification of the conditions of the suspension, including removal from school activities or
events while suspended.
A maximum of five days of suspension can be imposed unless a written notice of an expulsion hearing is
scheduled. Such notice shall allow not more than a total of fifteen consecutive school days to be served
in suspension until the expulsion hearing is held. Such a suspension is for investigative purposes.
Suspended students remain the responsibility of the school.
The final decision regarding suspension rests with the principal/administrator.
Expulsion
As a definition, expulsion is considered a termination of enrollment, permanently or for an extended
period of time. Expulsion shall be considered as a rarity and used only as a very last measure. Expulsion
results from repeated refusal to obey school rules or from conduct which endangers property, health, or
safety of others and is deemed to be in the best interest of the school. An extremely serious single
offense may also be cause for expulsion. Students asked not to return the following year for behavior
reasons are considered to be expelled. The Archdiocesan Superintendent of Schools/designee is to be
informed before any action leading to expulsion is taken.
Expulsion Procedures
Expulsion is considered a termination of enrollment. Expulsion results from repeated refusal to obey
school rules, or from conduct that endangers the health and safety of others, or endangers property and
is deemed to be in the best interest of the school. An extremely serious single event may also be cause
for expulsion. Expulsion may take place only after an investigation by school officials and an expulsion
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hearing has been held. Parents/legal guardians shall be notified in writing at least five days before the
hearing is to take place; this notification period can be waived by mutual consent of the parents and the
school if an expedited hearing date is advisable.
•

•
•

•
•

•
•

•

•

•
•

•
•

The Expulsion Hearing Committee is composed of 3-5 people. The committee composition
should be such as to insure objectivity. Members from various sources within the parish/school
may include current or former trustees or pastoral council members; parents of former
students; or at-large parishioners. The administrator may allow the student to choose a faculty
person to serve on the committee. Members of the School Board are not appropriate
committee members.
An expulsion hearing is not a legal procedure; therefore, neither party may have an attorney
present during the hearing.
For confidentiality reasons, it is recommended that attendance at the hearing should be limited
to the student and his/her parents/guardians. Child advocates, friends, or other family members
should not be allowed to attend the hearing.
The principal is present for the entire hearing itself and during the deliberations of the hearing
committee.
The school officials (e.g., Principal, President, Director of Student Conduct) receive a specific and
limited amount of time to present the chronology of events that led up to the initiation of the
expulsion process, along with the supportive documentation and rationale as to why the
expulsion is being sought.
The student who is the subject of the hearing and his/her parents are given equal time to
present their side of the story and reasons as to why expulsion is not warranted.
Committee members can ask clarifying questions at the end of each presentation time.
Representatives of the two sides are not to interrupt the other during their respective
presentations.
A brief amount of time (5-7 minutes) is given to both sides for questions, responses, and final
summative comments. Any last questions from the hearing committee can occur at this time
also.
The hearing is ended, and the school representatives and the student/parents leave. The
hearing committee weighs the facts and issues that were presented and gives a
recommendation as to what it believes is appropriate disciplinary action; this recommendation
should be briefly summarized in writing.
The SJCA school president can accept the recommendation totally, in part, or reject it all
together. The president has the final responsibility for the decision to expel or not.
The family of the student is informed of the final decision within 24 hours. A formal letter is sent
by certified mail detailing the final action and signed by the school President or Principal no later
than the day after the hearing.
If the decision to expel is upheld, a date and time by which the expulsion becomes official are
also indicated in the letter.
The parent is given the right to still withdraw the student from school before the deadline; this
withdrawal must be done through a written notice signed by the parent(s). The letter must
include notification of the right to appeal the decision.

Appeal
The student or his/her parent or legal guardian may within five (5) school days following the notification
of the expulsion appeal the decision to the pastor/school president in writing with rationale for appeal.
The school’s President or Principal will review the facts and investigate that correct procedures were
followed as defined by Archdiocesan and school policy. If procedures were not followed, the
pastor/president will refer the issue back to the school administrator with a recommendation about
which step of the procedure needs to be further processed. Once a review has taken place and the
matter is decided at a local level, there is no additional appeal of the decision at the archdiocesan level.
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The school’s Board of Directors is not involved in the expulsion proceedings and is not a source of
appeal.
Student Expulsion and Dismissal are Permanent
Students who are expelled or dismissed from St. Joseph Catholic Academy for academic or behavioral
reasons are considered permanently removed from the school community and are not eligible to return
to the school at a later date. Any decision to dismiss or expel a student will include removal from the
school for both the current school year and any future school years.
Extension of School Rules
All school rules are in effect at all school activities whether the activities are held on our school grounds
or at another location. SJCA behavioral expectations apply to student conduct including, but not limited
to, the following:
 In the school building and on school grounds including the parking lot
 On field trips
 At any school-sponsored event, including athletic events
 On the bus to/from school and at bus stops
 In the community when behavior brings negative attention to SJCA

DISPLAY OF AFFECTION
Students are expected to use good judgment and display respect for themselves and others by
refraining from open displays of affection. Displays of affection beyond hand holding are unacceptable.

DRESS CODE/UNIFORM POLICY
St. Joseph Catholic Academy has a required school uniform for several very important reasons: uniforms
unite us and send a powerful visual statement of our SJCA community, uniforms reduce clothing
competition, and uniforms look smart.






All students must come to school in the SJCA uniform every Monday through Thursday. The
official SJCA logo is required to be embroidered on the outermost layer of your student’s top
clothing and there are some instances where a logoed collared shirt is required underneath a
students embroidered outermost layer.
Every Friday is a jean day with SJCA spirit top, however, students may choose to wear the
regular uniform.
The President/Principal/Director of Student Conduct will make the final determination on
whether a student is in uniform.
Visit the school website at www.sjcawi.org for the most up-to-date uniform policy.

The following consequences are for students that are in violation of the dress code policy:





1st Violation – Meeting with SJCA Administration
2nd Violation – Detention
3rd Violation – Saturday Detention for High School/Middle School Detention Time TBD
4th Violation – Contract with additional disciplinary consequences and the student will be suspended
from all extracurricular activities until further notice. *

*Students must be dress code compliant.
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DRUGS/ALCOHOL/TOBACCO/VAPE POSSESSION AND USAGE
Students may not use, possess, smoke or chew tobacco or any other smoking material including ecigarettes, vape pens/pods, hookahs and any other smoking material OR alcohol either on the school
premises or within sight of the school building, at any school activity, away or home, or on school
transportation. Tobacco products and/or paraphernalia or alcohol in a student’s possession will be
confiscated. Students may not have a lighter in their possession on school grounds or on school
transportation.
 First Offense: Parent notification, 10 hours of community/parish-based service
 Second Offense: Parent notification, 15 hours of community/parish-based service
 Third Offense: Parent conference, Possible expulsion of the student
Student use and possession of unsanctioned chemical substances and paraphernalia, i.e., drugs, alcohol,
malt beverages, vaping pods, vaping products, and other controlled substances on or off school property
at any time during the calendar year is illegal. The awareness and support of a parent/guardian for a
student affected by alcohol/drugs and chemical dependency is extremely important. When a student
does not cooperate in making use of needed, available assistance, the student’s status in school will be
evaluated, taking into the account the best interest of the student, the nature of the problem, and the
health, safety, welfare, educational opportunity, and rights of other students and staff. The best interest
of the school may demand the expulsion of the student.
First Offense
1. The student is removed from contact with other students if the incident occurs on campus or at
a school sponsored activity off campus.
2. The parent is notified.
3. The police may be notified.
4. The student is immediately suspended for at least three (3) school days and released to
parent/guardian.
5. During the suspension period, the school administration will investigate the incident.
6. After the suspension period, a conference is held with the parent/guardian, student, counselor,
President or Principal, and staff who observed the incident. The decision to reinstate or expel is
communicated to the parent and student.
7. If expulsion is not the recommendation, further action required will include the following:
a. The student is required to have an AODA (Alcohol and Other Drug Assessment) by an
outside agency at the cost of the parent. The parent/guardian is to inform the counselor
that the assessment took place and discuss need for further action.
b. The student is required to do 20 hours of community/parish-based service.
c. The student is subject to policies governing extracurricular activities and athletics.
8. If expulsion is the recommendation, refer to Expulsion Procedures above.
Second Offense (during a student’s school career)
1. Parent will be notified.
2. Police may be notified.
3. The student is immediately suspended and released to parent/guardian.
4. An expulsion hearing is scheduled.
Sale/Delivery of a Controlled Substance
If a student manufactures, sells, delivers, or has the intent to manufacture, sell, or deliver a controlled
substance on school property or at any school-sponsored event/activity, the student will be immediately
suspended, released to the parent/guardian, and an expulsion hearing scheduled. The use, possession,
delivery, or sale of controlled substances is prohibited on school property.
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Testing For Student Alcohol or Drug Use (Archdiocesan Policy 5144.12)
The Principal or his/her designee is authorized to administer a breathalyzer test to any student who is
reasonably suspected or shows evidence of consuming or having consumed any alcoholic beverage
while on school grounds or at a school-sponsored event. The breathalyzer device to be used is certified
as accurate and reliable by the Department of Transportation and the National Highway Traffic Safety
Administration. The results of the breath screening device or the fact that a student refused to submit to
a breath test shall be made available for use in any hearing or proceeding regarding the discipline,
suspension, or expulsion of a student due to alcohol use. If a student is found to be under the influence
of alcohol or if a student refuses to offer a sample of his/her breath, the student is admitting guilt and
will receive the consequences outlined in this Handbook.

EDUCATIONAL SUPPORT
St. Joseph Catholic Academy’s Resource Program provides support for students with special needs.
Acceptance into the Resource Program is based on student need and the ability of the school to meet
these needs. Enrollment is limited and subject to prior approval. Continued placement in the Resource
Program is contingent upon adequate student progress, beneficial use of resource time, student need,
staff availability and space availability.
New Students
SJCA is committed to meeting the needs of all students to the best of its ability. Some students have
needs that cannot be reasonably accommodated. If a new student has a special learning need/disability,
SJCA will follow the following procedure:

Request an interview with student, parents/guardians and any other necessary personnel.

Parents must provide copies of recent diagnostic testing and educational plans from a public
school district, along with contact names and telephone numbers of school personnel
knowledgeable in the student’s current accommodations.

Additional records, including medical records, past school records and reports, standardized tests,
and other information may also be requested.

If the Resource Program is unable to meet the student’s needs, either academic or behavioral, the
student may be unable to enroll at St. Joseph Catholic Academy.
Current Students
If teachers or parents express a concern related to a student’s physical, social, emotional, or learning
difficulty the following process will be followed:

The concerned party contacts the student’s counselor, who meets with the student to discuss the
situation.

As appropriate, the counselor will contact the parents/guardians and arrange a meeting with a
team of classroom teachers, resource teacher, parents/guardians, the student, and the Principal
to discuss problems and strategies that teachers, the student, and parents/guardians can employ
to improve performance. A course change may be suggested.

The team continues to monitor the student and to communicate through phone calls, e-mails and
progress reports.

If the student shows little or no progress, a second meeting is held. Further strategies (counseling,
placement in the Learning Resource Program, or referral to the public school district for possible
special needs testing) may be suggested.

After testing, the team holds a follow-up meeting to determine if the school can provide necessary
accommodations for the student, as well as, if continued placement at St. Joseph Catholic
Academy is the best option for the student. This determination will be put in writing, shared with
the parents/guardians, and becomes part of the student’s permanent record.
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EMERGENCY PREPAREDNESS/SCHOOL CLOSING
Emergency Information
At the beginning of each school year, the Emergency Form must be completed by parents/guardians and
returned to the main office. This form is necessary in order to properly notify parents/guardians and to
best address a student’s emergency issue.
Emergency Procedures
Please keep this information handy at home as, in the event of an actual emergency disaster, every
parent/guardian must know how to respond.
Parent/guardian cooperation will be essential in the following ways:
1. Do not call the office. Telephone lines must be kept open for calls to emergency personnel. In a
citywide emergency, telephone lines may be busy or unavailable.
2. Listen to the local radio stations or visit their website - Public Media Outlet Broadcast Notifications:
WLIP (1050AM), WTMJ (620AM)(wtjm.com), WBBM (780AM and 105.9FM), and the following TV
Stations: WTMJ 4, Fox 6, WISN 12, and CBS 58.
3. In many cases, all campuses will be locked down during and immediately following a crisis. No one
will be allowed to leave or enter except emergency personnel until it is determined to be safe.
4. When it is safe to release students, SJCA will follow the reunification plan outlined below.
Parents/guardians need to be prepared to check in with identification. Students will not be released
to anyone other than a parentIguardian without written consent. This may seem inconvenient;
however, it is necessary because it can be very difficult to determine the whereabouts of every child
if children are released without the knowledge of a parent/guardian.
St. Joseph Catholic Academy will use the following methods to keep parents informed of the status of
school operations during an emergency:
1. Email message from SJCA Official Information.
2. Local radio and television media listed above.
3. SJCA Facebook Page: St Joseph Catholic Academy
Student/Parent Reunification
In the event of an emergency that requires the evacuation of St. Joseph Catholic Academy Upper
Campus, the primary designated “rally point” for student sheltering is the Lower Campus at 7207 14th
St, Kenosha, Wisconsin 53143.
1. Students will be kept in the sheltering area until parents arrive.
2. Parents must provide positive identification and to pick children up. Children will not be released
without proper parental identification.
3. Parents may pick up only their own children and must sign out for them prior to leaving.
4. The school will create and maintain a record of all students who have been picked up by their
parents.
5. Student sheltering areas will be apart from the areas where children are released to their parent.
6. Parents will not be allowed in the student sheltering area.
Safety Drills
Drills for fire, tornado and other safety procedures are conducted on a regular basis in accordance with
Archdiocesan and state policy. Students are expected to follow directions for drills.
Fire, Tornado Drills and Crisis Drills
In the unlikely event of a fire emergency at the school, the quick and orderly evacuation of the building
is the primary concern. Students will note the exit routes posted in each classroom. In the event of an
emergency or a drill, everyone will exit the building immediately, assembling in the designated areas
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away from the structure. During a tornado drill, students and staff will move to a designated area of the
building. These areas are specified in each classroom and should be periodically reviewed. Once again,
order and silence are necessary for the safety of all. Students will remain in the specified areas until
directed otherwise by a school administrator.

FIELD TRIPS
To participate on a field trip, students must have completed the school parental permission slip, paid
any field trip expenses, and be dressed according to the dress code. In addition, a Mobile Classroom
Permission Slip will need to be on file for any walking field trips.
Field trips and community service shall provide learning activities related to the curriculum, meeting
educational objectives and goals of the school.
1. Administrators reserve the right to restrict or deny student participation on any field trip due to,
but not limited to, poor academic performance and/or poor conduct.
2. A parent/guardian signed permission form is required for participation of pupils in field trips.
3. Teachers shall accompany pupils on all field trips and shall assume responsibility for student
safety and behavior. The school shall provide adequate supervision, a qualified adult for every
10 students, including one or more employees of the school. All chaperones must be 21 years
of age or older and have completed Safeguarding All God’s Family training.
4. Administration of medication to a student while on a field trip must be done by a trained staff
member/volunteer or the student’s parent/guardian.
5. Students are not allowed to leave the field trip unless signed out and removed by their own
parents/guardians or have made previous arrangements with another adult.
6. Appropriate educational experience and proper supervision shall be supplied for any pupils
whose parents do not wish them to participate in a field trip.
7. Whenever possible, bus transportation should be provided. If a private passenger vehicle must
be used, the driver must first register through Catholic Mutual at www.archmil.org/SafetyTraining.htm .
Student Conduct on Field Trips
It is required that appropriate rules and regulations be developed with the participation of students,
staff, and parents. These rules will be given in writing to participating students and parents during the
planning stage of the anticipated trip. It should be made clear that varying situations might necessitate
the adoption of other specific rules. A recommended list of rules of conduct follows:
● Since students represent the school, they are subject to its rules and regulations on a field trip.
● Students are accountable to chaperones for compliance with the rules of conduct adopted for
the field trip.
● The possession or use of drugs and/or alcohol by students is prohibited.
● The parent of any student carrying prescribed medication will be required to inform the staff
member in charge, in writing and in advance of the trip, the type of medication and instructions
for its use.
● No student/students shall leave the group or group's headquarters at any time during the trip
without permission of the staff member in charge. If permission is granted, students shall
provide the staff member with information such as time of departure, destination, persons
accompanying them, and expected time of return.
● All participants who have elected to join a school sponsored trip shall adhere to the preceding
stipulations.
● If there are serious infractions of rules of conduct, a student may be sent home at the parents'
expense.
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Chaperones and Drivers
All chaperones must complete a Safeguarding All of God’s Children class. All drivers must complete the
Be Smart-Drive Smart online training through Catholic Mutual prior to driving any students on a field
trip. All this information is online at www.archmil.org. See the SAFEGUARDING ALL GOD’S CHILDREN
section for more information.
 Archdiocese SAFEGUARDING Registration: www.archmil.org
 Archdiocese Catholic Mutual DRIVING Registration: www.archmil.org/Safety-Training.htm

FOOD/BEVERAGES
Food and beverages are not allowed in the school corridors or classrooms during the school day unless
approved by the teacher or administration.

GANG/CULT AFFILIATION
Gang/cult activity will not be tolerated at St. Joseph Catholic Academy. Students are not permitted to
wear or carry anything which suggests gang/cult affiliation. If a student is identified as a gang/cult
member through clothing, emblem, signing. hair cut/design, body art, or other means, the student and
parents/guardians are required to attend an administrative meeting and expulsion procedures will
begin. This policy applies to all students on school property or attending school functions. This policy
also applies to gang/cult-related threats, intimidation, harassment, or on-campus recruiting.

GOVERNANCE
Under the auspices of the Archdiocese of Milwaukee, the SJCA Board of Directors is the ultimate
governing body of the school. The Board of Directors, acting within the confines of the SJCA Bylaws,
establishes policy and oversees the mission, vision, long-term strategy and institutional goals of the
school.

GRADING SCALE/STANDARDS BASED GRADES
Students should expect to have their performance evaluated regularly by means of various tests, class
participation, projects, etc. Satisfactory achievement cannot be maintained without sufficient effort on
the part of the student. The amount of homework assigned to a student will vary with the student’s
class load and with the teacher’s expectations for the course. Please see the Middle School Curriculum
Handbook or the High School Curriculum Handbook for detailed information about grading procedures.

GRADUATION CEREMONY/HIGH SCHOOL DIPLOMA
Students must successfully complete the minimum number of credits required to receive a high school
diploma from St. Joseph Catholic Academy. A total of 29 credits are needed for graduation. Students are
required to take 7.25 credits each school year. Only those students who have completed the graduation
requirements will receive a diploma and participate in the graduation ceremony. All financial and
disciplinary obligations to the school must be satisfied prior to participating in the graduation ceremony
and to the student’s diploma being awarded.

GRIEVANCES
It is incumbent upon parents/guardians to cooperate closely with the educators to whom they entrust
their children. A grievance occurs when there is an unresolved concern between the parent/guardian of
a student enrolled at SJCA and an employee of the school.
 Before any formal grievance can be initiated, the parent or guardian must meet with the employee
with whom there is an issue to see if reconciliation can occur.
 If there is no resolution, the parent/guardian may initiate the grievance process by providing
documentation of the concern to the employee’s supervisor, generally within ten days of the initial
meeting with employee.
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Documentation must indicate the factual information regarding the concern, steps already taken to
address the matter, and specific recommendations for resolution.
The President or Principal will schedule a meeting of all parties to work toward reconciliation.
Grievance issues will be dealt with one at a time and on an individual basis only
All individuals have a right to present their concerns fully and openly without fear of retribution.
The right to confidentiality will be respected within the context of finding a satisfactory resolution.
If mutual resolution does not occur, the parent/guardian may provide the President or Principal of
SJCA with written documentation of the unresolved concern and the steps already taken.
The President or Principal may attempt to resolve the situation in one of the following ways:
o The President or Principal may convene the parties in an attempt to reconcile the concern.
o The President or Principal may contact the Office for Schools for assistance in reconciling the
concern.
o The President or Principal may convene a local grievance committee comprised of three board
members and two community members to review all details of the concern.
The committee will submit a recommended resolution to the President or Principal for final
consideration.

Should resolution not occur after all reasonable attempts have been made at the school level, the
parent can appeal in writing to the Superintendent of Catholic Schools. Upon receipt of the written
appeal, the superintendent will investigate and determine if proper procedures were followed at the
local level. (Archdiocese Policy #1312)

GUIDANCE/COUNSELING CENTER
The Counseling Center is an extension of the overall mission of the school. The Guidance Counseling
Center is committed to supporting the academic, personal/social, and college/career needs of each
student. In order to address these significant areas, the Counseling Center has organized a program of
activities that will be highlighted at specific times during the student’s middle and high school career.
School Counseling
 Teacher Referral – The teacher will notify the parents/guardians if a referral for guidance has been
made.
 Request Counseling – If a parent/guardian would like to request counseling for his/her child, he/she
should contact the school counselor to obtain a request form.
 Permission for Counseling - All students are permitted to see the school counselor. If a
parent/guardian does not want his/her child to see the school counselor, a request must be
made in writing to the school.
 Parent Notification - Parents/guardians will be immediately notified if their child mentions harm
to self and/ or others. The school counselor will notify parents/guardians if their child requests
guidance on the same issue more than twice.
 Parents/guardians will also be notified if their child is selected to be in a small group. Notification
will be made by either phone call or email.

HARASSMENT
Non-Harassment Policy
Respect for the dignity of each person is essential to Catholic tradition. It is important that the learning
and working environments that are kept free of any form of harassment or intimidation. Therefore,
harassment in any form, based on race, gender, religious belief, nationality, disability or sexual
orientations is prohibited. Harassment is defined as unsolicited, offensive and/or threatening behavior
that can include both verbal and nonverbal actions.
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Reporting Harassment
The following steps should be taken when dealing with an incident that involves harassment:
1. The harassment should be reported to a faculty/staff member or an administrator as soon as
possible.
2. The Administration will investigate any reports of harassment and will interview all students
involved.
3. If an allegation is confirmed, appropriate consequences will be issued to the offending
student(s).
4. Parents/Guardians will be advised of the incident and consequences given to their child.
5. Acts of harassment will result in the student receiving disciplinary sanctions including, but not
limited to, probation, suspension, expulsion and, where appropriate, these actions will be
reported to the proper authorities, including the police.

HEALTH, IMMUNIZATION AND RELATED ISSUES
Health Records
St. Joseph Catholic Academy is required by law to have updated health and immunization forms for
every student. Please make sure any changes to your child's health records are accurate and up to date.
Please notify the main office immediately of any allergies, special dietary needs or changes in your
child’s health.
Immunization Requirements for Students
State law requires all schools to receive written evidence of immunizations against certain diseases
within 30 days of school admission. Failure to comply with these measures will result in students not
being allowed to attend school until said requirements are completed. During the annual inspection of
student health records by the State of Wisconsin, students who are not properly immunized must either
obtain the proper immunizations or be excluded from attending school. The Kenosha Health
Department and/or the State of Wisconsin have the power and authority by law to take such action.
Medication to Students (Arch 5140.2)
• No medication will be administered by school personnel without a completed Medication Consent
Form.
• The Medication Consent Form must be filled out by the parent/legal guardian and returned to the
individual(s) administering the medication (main office).
• Physician Order for Medication Administration Form must be filled out by the prescribing physician
and addressed and returned to the individual(s) administering the medication.
• The Main Office shall maintain an accurate medication file, which includes all of these necessary
forms on each student receiving medication.
• All medication authorization forms shall be renewed annually and updated for all changes in
medication, dosage, or administration time.
• Prescription medication must be supplied in the original pharmacy container with the original
pharmacy label and must have the following information printed on the container:
o Child’s full name,
o Name of the drug and dosage,
o Time to be given
o Physician’s name.
• Medication will be taken by the child at the designated time administered by office personnel or by
the other individual who has been appointed to do so. It is the responsibility of the student, if
appropriate, not school personnel, to get his/her medication at the designated time.
• School personnel may NOT provide non-prescription medicines (aspirin, Tylenol, allergy medication)
to students unless a written authorization from the student’s physician and/or parents is on file.
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Non-prescription medication must be in the original container with the directions and the student’s
name on it. The school does not supply Tylenol, aspirin, cough drops, etc.
Only limited quantities of any medicine are to be kept at school.
All medication administered at the school will be kept in a locked cubicle, drawer, or other safe
place.
The length of period for which the drug is to be administered, which is not to exceed the current
school year, shall be contained in the written instructions from the prescribing physician, and
further written instructions must be received from the physician if the drug is to be discontinued or
the dosage time it is to be administered is changed from the original instructions.
An accurate and confidential system of record keeping shall be established for each pupil receiving
medication.
o The school’s main office will have a list of pupils needing medication during school hours,
including the type of medication, the dose, the time to be given, and the date the medication is
to be discontinued. This list should be updated periodically.
o An individual record for each pupil receiving medication shall be kept, including the type of
medication, the dose, and the time given, and the duration.
o School personnel are asked to report any unusual behavior of pupils on medication.
It is the responsibility of the parent/guardian to provide and deliver to the school all authorized
medications and replace expired medication and to notify school personnel of pertinent medical
information regarding their child.
All unclaimed medication at the end of the school year will be disposed of.
School personnel shall under no circumstances provide any medication to students without meeting
the criteria above. Diagnosis and treatment of illness and the prescribing of medication are never
responsibilities of a school and shall not be practiced by any school personnel.

Asthma Inhalers and Glucagons
Schools recognize the importance and necessity of students being allowed to carry asthma inhalers.
Students may self-administer certain emergency prescription medications, such as inhalers and
glucagons, while at school, but only under the supervision of school staff. A student who carries an
inhaler on his/her person will need to have an Archdiocese of Milwaukee release form completed and
signed by the student’s physician, parent/legal guardian, Principal, and homeroom teacher. The form
states that the student has been instructed in and understands the purpose, appropriate method and
frequency of use of his/her inhaler. The school is absolved from any responsibility in safeguarding the
student’s inhaler. Please contact the main office for the form.
Physical Examination Requirements
A physical exam card must be on file prior to participation in any athletic program, physical education
class, or other performance activity. The physical exam must be taken after April 1 of the enrollment
year. Physical exams are good for two years from the date of the examination. Non-participation in
physical education classes because of no physical card on file results in a failing grade for all work
missed. Parents are asked to notify the Main Office of all health-related conditions which affect a
student’s physical education participation or behavior. Such information will be treated in a confidential
manner.
Medical Policy
Students who have been medically excused from physical education or athletic practice must have a
doctor’s written permission to resume activity.
Accidents or Illness at School
All illnesses or accidents are to be brought to the attention of the main office as quickly as possible. If
the situation warrants it, the parent or guardian is notified. When the parent or guardian cannot be
reached, the local police department is notified to assist in locating the parent/guardian. An emergency
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pupil information file should be available for quick reference. An accident report must be placed on file
regarding all accidents occurring to and from school, as well as in school.
Emergency Medical Form
An Emergency Form MUST be on file at SJCA for each student. This form contains information listing the
parents’/guardians’ address, the telephone number at home and at work, the name and telephone
number of the family physician, hospital preference, and pertinent data needed in case of an
emergency. This form must be updated each year.
Communicable Diseases
Please do NOT send a child to school who is sick. If a child has contracted a communicable disease (a
disease easily transmitted to others), please notify the school office and child’s teacher. When and if
children are exposed to a communicable disease, SJCA will notify parents/guardians. Children should be
fever free for a full 24 hours before returning to school. Please notify the school office to report a child's
absence. Students that are vomiting or suffering from diarrhea must stay home until they have
recovered.
School Food Allergies (Archdiocesan Regulation 5140.4(d))
The school staff will do all that is reasonable to ensure the safety of the children with severe food
allergies. The parent of the student with a severe food allergy must submit to the school a health care
plan (refer to Form 5140.2d). The health care plan will be kept on file in the health room/office and in
the cafeteria. For a student whose severe allergy may result in anaphylaxis, an EpiPen must be provided
by the parent to the school.
The school does not guarantee elimination of any and all food products that may cause the student to
have an allergic reaction. The school will in good faith make accommodations to provide an environment
that is as free as possible from the allergy producing food products. The school will send a letter of
notification to parents in these grade levels, requesting the snacks, lunches, and treats that do not
contain the allergen.
Head Lice
Head lice are a common parasitic infestation of an insect in human hair, which is easily transmitted from
child to child. Children with head lice will be brought to the school office and parents/guardians will be
called to pick up the child. Parents/guardians are responsible for treatment of the infestation. SJCA has a
“no nit” policy. This means that children are not permitted to return to school until all the lice and the
eggs have been removed. If faculty/staff notice lice or suspect lice, we will ask you to please take your
child to his/her family doctor for professional determination of lice and advice regarding treatment. If
you notice lice, please immediately do the same. Please bring a note from your doctor notifying us when
the child is nit free. All school families will be informed in writing when there has been a case of head
lice reported to the office. As much as possible, the names of children and families who are dealing with
an infestation will be kept confidential.
Emergency Health Services / Ambulance
Students involved in injuries and/or accidents should report this to a faculty member or administrator
immediately. Students seriously injured during school or at a school-sponsored function are taken by
ambulance to a local hospital. SJCA reserves the right to make the decision to have a student taken by
ambulance to the hospital. Parents are immediately informed by phone when any serious accident or
injury occurs.
Public Health Personnel
Periodic visits are made to our campuses by Public Health personnel who administer hearing, vision
screenings at various times during the school year. Parents will be notified of the dates and times.
29

HONOR ROLL
The administration and staff of St. Joseph Catholic Academy strive for academic excellence and
encourage students to participate in that effort. The Honor Roll is a special recognition program for
students who earn and maintain high levels of achievement. Honor rolls are based on unweighted
grades.
The Honor Roll is based on the quarter grading period GPA as follows:
Highest Honors: ........... 4.0
1st Honors: ................... 3.50 and up
2nd Honors: .................. 3.00 – 3.49

LOST AND FOUND
Lost and Found is located in the Main Office. Please have students use this resource when an item is
lost. All items not claimed are donated to a local charity at the end of each semester.

LUNCH/CAFETERIA
The lunch program is being re-evaluated for the 2021-2022 school year. Information will be on the
school website at www.sjcawi.org as it is updated.

MONEY SENT WITH A STUDENT
Money sent to the office should be in a sealed envelope with the following information on the outside:
the student's name and grade, the exact amount enclosed, and what the payment is for.

NON-PROFIT STATUS
St. Joseph Catholic Academy is a non-profit 501(c3) organization.

PARENT EDUCATION PROGRAMS
Parents are the primary educators of their children and SJCA is committed to working with them to raise
children who are faithful, focused and achieving to the best of their abilities. Our schools are filled with
families who value the educational mission and appreciate the partnership between home and school.
We work with parents in our Catholic schools to find a meaningful way to be involved, share talents and
engage in the journey and joy of their children’s education. Whether it is reading in the classroom,
serving as a room parent, cheering from the sidelines, chairing an event or coaching an athletic team,
our schools will be stronger because of parents' investment of time, treasure and talent.

PARENT EXPECTATIONS
At St. Joseph Catholic Academy, we recognize and embrace the importance of parents and guardians in
their children’s education and formation. As the first teachers of their children, parents are our
strongest partners in building scholars, leaders and stewards. Forming our students to become the
moral leaders of tomorrow is not only our mission, but is also a serious responsibility shared by the
entire SJCA community.
As parents, adults and standard bearers in our school community, we are all obligated to contribute to
the collective good and well-being of every student. While SJCA honors and respects the decisions that
our families make in their own homes, bringing their own unique family values, traditions and rules to
bear, however, being a part of the SJCA family calls us to more. Being a Catholic school, a school
founded on faith, and rooted in the Lancer values, requires us all to recognize and adhere to collective
values, shared expectations and a set of community standards that unite us.
Toward that end, SJCA expects all guardians, parents and community members to:
 Respect and honor the dignity of all people.
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Treat all staff, faculty, students, parents and other community members with respect,
professionalism and courtesy at all times.
Support and reinforce classroom learning by monitoring student grades, assignments, behavior
and progress.
Assume constructive intent on the part of SJCA, our teachers, staff, parents and other
community members.
Follow the Lancer Values, particularly at school, school functions or any SJCA related events,
including field trips, meetings, theater performances, concerts, athletic contests, practices or
competitions both on and off campus.
Adhere to the rules and policies set forth in the SJCA Parent/Student handbook, including but
not limited to those regarding pick-up, drop-off, conferences, absences, tardiness, teacher
communication, and technology.
Support and represent our school community in a positive manner in word, deed, in person,
electronically and on social media.
Be engaged and attentive to your children’s internet and social media usage. Monitor and limit
what your children are watching on their electronic devices.
Refrain from any language, communication, action or behavior that denigrates, threatens,
demeans, insults or in any way makes any SJCA student, family, faculty, staff or community
member feel uncomfortable.

Further, recognizing that attending SJCA is a privilege and not a right, SJCA reserves the right to censure
any parent or guardian who at any time displays behavior that threatens the well-being of a student,
parent, teacher, staff member or other person at SJCA, or contradicts the Lancer values and/or any
express or implied community standards set forth by the SJCA administration or the Archdiocese of
Milwaukee. Such censure may include but is not limited to, requiring parents to meet with the school
administrators, placing a student or family on probation or removing a student and family from our
school community.

PERSONAL DATA CHANGES
Please inform the Main Office immediately of any change in health problems, address, email, telephone
(cell, residence and/or business); emergency contact person; custody; and/or marital status.
If your child is being transferred, either during the school year or the summer months, please notify the
campus office far enough in advance so that records may be forwarded to the new school in a timely
manner. Parents/guardians must sign a release of record for any records to be transferred from SJCA.

PHOTO AND VIDEO RELEASE
Per Archdiocesan Policy # 1112.2, photos or videos of students may be used on parish/school websites,
social media, and print materials under the following guidelines:
• Identified photographs of students may be published with written and dated permission forms from
parents.
• No publication of student’s addresses, phone numbers or other personal information is permitted.
• Group photos are permitted without permission as long as the caption does not identify the
individual students in the photo.
• Care is taken to ensure that videos do not release individual, identifiable information about minors
without parent consent.
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PLAGIARISM
All information contained in a student’s assigned paper that is not his/her own work must be cited. If
the student does not cite information correctly, the student is plagiarizing, and plagiarizing is cheating.
Avoiding plagiarism involves learning to properly quote, paraphrase, summarize and cite sources used in
writing.
St. Joseph Catholic Academy uses MLA (Modern Language Association) style of writing for class assigned
student papers. This entails specific ways in which a student’s paper must be written and presented to
his/her teacher. MLA is not only a format of writing but also requires that a student give credit to the
author whose works have been used whether they are quoted directly or simply paraphrased. The
English Department will instruct all students on the proper use of the MLA format. There is no problem
in using others’ information in writing, but the student MUST give credit to the source of that
information. St. Joseph Catholic Academy uses “turnitin.com” to prevent and/or identify plagiarism.
Any student found plagiarizing will receive no credit for this assignment. All final decisions are at the
discretion of the President or Principal.

POLICE QUESTIONING AND APPREHENSION
St. Joseph Catholic Academy reserves the right to suspend students from school and extracurricular
activities if their behavior or academic performance is determined to be unsatisfactory. The school
further reserves the right to discipline, at any time, any student whose conduct is detrimental to the
reputation of the school, endangers the safety of other community members, and/or hinders the
advancement of the moral good of the student or of other members of community. In instances when
local laws have been broken, the school reserves the right to notify authorities.
Law enforcement officers or social service providers may not remove a student from a school building
for questioning while the student is properly in attendance without permission of the student’s
parent/guardian regardless of the student’s age (Archdiocesan Policy 5145). However, the law
enforcement officers or social service agents of the courts may remove a child when possessing a
warrant for the student’s arrest or an order signed by the judge of the children’s court.
A school administrator cannot attempt to act as the student’s legal representative in situations in which
a police officer wishes to interrogate a student. A law enforcement officer has the right to question a
student, even without a warrant.

POWERSCHOOL
PowerSchool provides parents with access to their student’s account, with current grades and
attendance via the Internet. With this program, you will also be able to email the teacher a question or
concern, and view teacher comments or details regarding homework or tests. For any assistance with
your current account or to set up your account, please contact the Technology Department at 262-6548651.

PRIVACY – DESKS, LOCKERS, LAPTOPS, FLASH DRIVES, CELL PHONES
The desks and lockers at SJCA are the property of SJCA. There is no expectation of privacy for the desks,
lockers and coatroom areas or any items stored in these areas. Inspections of lockers and desks may be
conducted at any time by the Principal, Director of Student Conduct, or school staff without advance
notice, parent/guardian consent, or consent from the student.
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There is no expectation of privacy with cell phones, notebooks, textbooks, journals or diaries when
students are on school grounds. Administration and school staff reserve the right to check and read any
written or electronic material or phone material that is located on school grounds.
There is no expectation of privacy with computer hardware, flash drives, computer software, cell phones
or access to the internet. SJCA administration and staff reserves the right to check and read any data
input located within the school. Students are not permitted to engage in email correspondence on
school computers, nor may they text or use cell phones during the school day. School employees reserve
the right to check all websites that the child has entered while on a school computer. Protective
software is in place on all school computers.
Student Lockers And Desks (Archdiocesan Policy 5145.2)
School lockers and desks are the property of the school, and at no time does the school relinquish its
exclusive control of lockers and desks provided for the convenience of students
Each student is assigned a locker at the beginning of the year and, unless reported to the office, is to
keep the assigned locker. The care of the locker is the responsibility of the student, i.e., to keep it clean
and neat. Decorating the inside of lockers is allowed. Any damage to a locker will be charged to the
student assigned to that locker. A student is subject to sanctions and fines for damage, including writing
and scratching the paint on lockers. The student should report broken or damaged lockers to the office
immediately.
Each student will be issued a combination lock that must be used on the locker. Non-school locks placed
on a locker will be removed and disposed of. A new school lock will be placed on the locker, and the
student will be charged $7.
Students should keep their lockers locked when not in use. Students should not give the lock
combination to anyone. Money or valuable items should not be kept in the locker. The school is not
responsible for money or articles taken from lockers during or outside of school hours. However, any
instance of theft should be reported immediately to the Principal and/or the Director of Student
Conduct.

PROHIBITED ITEMS
Listed below are items that are examples of items that are prohibited at school. This list is not intended
to be all-inclusive but will provide examples of prohibited categories.
 Weapons or an object that resembles or could be used as a weapon.
 Students may not possess illegal drugs, tobacco, or alcohol on campus.
 Video game players, laser pointers, or gambling materials.
 Objects that, when used, cause distraction to the student and/or disruption to the class.
Examples include but are not limited to: toys, games, fidget-spinners, clickers, and other handheld objects.
 Any medication, including over-the counter drugs (e.g. Tylenol, Ibuprofen, etc.) or prescription
medications.
Any of the above items may be confiscated by school personnel. It is the parent’s responsibility to come
to the office to pick up such items. Items not claimed by the end of the quarter may be donated to a
charitable organization or disposed of.
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SAFE ENVIRONMENT TRAINING: SAFEGUARDING GOD’S FAMILY
www.archmil.org/offices/safeguarding/Safeguarding-Events.htm
All employees and volunteers in the Archdiocese of Milwaukee are required to attend a Safe
Environment training session, agree to a criminal background check and sign the Code of Ethical
Standards for the Archdiocese of Milwaukee. This is mandatory for anyone employed by or volunteering
at SJCA including room parents, volunteers, staff, coaches, chaperones, teacher assistants, classroom
volunteers, theater personnel, and anyone who will be near students.
There are several sessions throughout the year for those interested. It is suggested that all
parents/guardians, or others who will volunteer for various activities at the school, attend the session
early in the fall, in order to have the training completed for the upcoming school year. Notification of
nearby sessions will be announced in the daily Fast Facts and the weekly newsletter. To find a session,
visit www.archmil.org/offices/safeguarding.htm. Scroll down to “Events” for a listing of the sessions
throughout the Archdiocese and then register online for the session.
Once you complete the session, you are put on a national registry and do not have to attend again. For
questions, please contact the Business Office at (262) 654-8651 ext. 102.

SAFETY POLICIES AND PROCEDURES
Safety Drills
Drills for fire, tornado and other safety procedures are conducted on a regular basis in accordance with
Archdiocesan and state policy. Students are expected to follow directions for drills.
Fire, Tornado Drills and Crisis Drills
In the event of an emergency, the quick and orderly evacuation of the building is our first concern.
Students will note the exit routes posted in each classroom. In the event of an emergency or a drill,
everyone will exit the building immediately, assembling in the designated areas away from the
structure.
During a tornado drill, people will move to a designated area of the building. These areas are specified in
each classroom and should be periodically reviewed. Order and silence are necessary for the safety of
all. Students will remain in the specified areas until directed otherwise by a school administrator.
Security of the Building and Campus
For the safety of all, after 7:50 a.m., entry to the building can be gained only through the main entrance
(69th St.). All visitors are required to report to the main office. No outside doors are to be propped open
at any time.

SCHOOL CALENDAR
The school calendar can be viewed on the school website at www.sjcawi.org.

SCHOOL CANCELLATION/WEATHER CLOSING
In the case of inclement weather, SJCA will follow the decision of the Kenosha Unified School District
(KUSD) in determining whether or not to close school. Please note that SJCA may still close
independently of KUSD. The President will close the school when weather conditions are deemed as
harmful or dangerous to the student.
Please refer to the following radio/television stations:
• Channel 4 -- WTMJ 4 (Channel 4 Milwaukee)
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•
•
•

Channel 6 – FOX 6 News (Milwaukee)
Channel 12 – WISN (Milwaukee)
School closings will also be posted on the school Facebook page (@SJCAKenosha) and sent via email.

School closings will be posted on the school’s Facebook page. The decision on school closings is made by
6:30 a.m. If school is already in session, the announcement of bus arrivals and school dismissal is made
to the student body. Students are not to phone home until school has been dismissed

SCHOOL COMMUNICATION
Parents who provide their email to SJCA will receive the Fast Facts, which is a daily eblast sent to
families electronically (Sunday through Thursday) noting the next day’s events and other important
information, ensuring the students and parents are prepared for the school day.
To ensure your email is on file for the daily Fast Facts, please send your name, email, student name and
grade to the following address: development@sjcawi.org.

SCHOOL ENVIRONMENT: FACILITIES
The health and safety of students, staff and visitors is of primary importance. School buildings shall be
kept in good repair, suitably equipped and in safe and sanitary condition to promote a positive learning
environment. In accordance with the requirements identified under Wisconsin Statutes 120.12(5) and
121.02 (1) (i) and Wisconsin Administrative Code PI 8.01 (2) (i), each school/parish shall take appropriate
steps to provide and maintain safe and healthful facilities.
Asbestos Management Plan
The original EPA AHERA asbestos inspection, management plan documents, and additional information
pertaining to response action activities, post-response activities, periodic surveillance, 3-year reinspections that are planned or are in progress, are available for review. If you wish to review these
documents, appointments must be made by calling the school office at least one working day in
advance.
Safety and Protection
SJCA has a crisis plan. All faculty and staff have been in-serviced on the SJCA First Response Crisis
Plan. All campuses are equipped with security systems. All employees/volunteers/visitors are asked
to wear ID badges at all times.
Smoke-Free School System
There shall be no smoking or possession of smoking materials, including electronic smoking
paraphernalia, in the campuses or at school-sponsored activities or on field trips. This includes students,
staff, volunteers, and guests.

SCHOOL PROPERTY
If a student loses, damages, or destroys school property, his/her parents/guardians will be held
responsible in accordance with the policies of SJCA. Responsibility of parents/guardians includes
financial liability.
In regards to vandalism, per Archdiocesan Policy 5131.5, parents of students shall be responsible for
vandalism by their children. Vandalism encompasses those acts which result in damage to school or to
school property, including, but not limited to, burglary, theft, malicious mischief, property damage,
intentional computer/Chromebook damage, breaking and entering, and arson.
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SCHOOL REGULATIONS: CHILD WELFARE
Child Abuse
All educational personnel are required, by law, to report any cases of suspected child abuse. This
includes but is not limited to, physical abuse, sexual abuse and emotional abuse. Suspected child abuse
cases will be reported to the Kenosha County (or appropriate county) Department of Social Services,
depending upon the residence of the family. St. Joseph Catholic Academy staff will cooperate with social
services and with law enforcement officials in all investigations involving St. Joseph Catholic Academy
students. St. Joseph Catholic Academy will also be in compliance with Archdiocesan Policy 5140
concerning child abuse.
Child Custody
When school authorities learn that a student is the subject of a court decree, which restricts the
placement of contact of either parent with the child, a request shall be given to the parent who
maintains primary physical placement of the child to submit a copy of this court decree. Alternately, a
letter from an officer of the court stating the requirements of the court in this matter will suffice.
SJCA is required by law and by the Archdiocesan Policy #5124.2 to require a copy of the court custody
decree for any SJCA students who are the subject(s) of a divorce or separation or other custody
arrangement. It is very important that the school have this information on file for the safety of all the
students and of SJCA. All information received is kept strictly confidential. This information will need to
be updated annually. Student registration and school records are not complete until SJCA has this
information.
Child Neglect
All educational personnel are required, by law, to report cases of suspected child neglect. Suspected
child neglect cases will be reported to the Kenosha County (or appropriate county) Department of Social
Services, depending on the residence of the family. St. Joseph Catholic Academy staff will cooperate
with social services and with law enforcement officials in all investigations involving St. Joseph Catholic
Academy students. St. Joseph Catholic Academy will also be in compliance with Archdiocesan Policy
5140 concerning child neglect.
Student Living Situation
If a SJCA student is living away from his/her parents, the school is to be notified of the student’s
residential address and the school must be informed about who is responsible for the student. Legal
guardianship laws in the state of Wisconsin still apply.

SCRIP
SCRIP is a gift card fundraising program in which SJCA families and friends can participate. SJCA
purchases gift cards at a discounted rate from participating vendors. The percentage of discount varies
by vendor as indicated on the order form. The amount of revenue that individuals “earn” through the
purchase of Scrip is split 50/50 between SJCA and the family purchasing SCRIP. Families have the option
to credit their half of the revenue earned toward their SJCA tuition account, their parish, the tuition
account of another family or the Parent Association and half of the revenue is used for the operational
support of the SJCA Parent Association. Purchases made between May 1 and April 30 (dates subject to
change annually) are applied to SJCA tuition account for the upcoming school year. You will find more
information on the SCRIP Program by visiting the school website at www.sjcawi.org.

SEMESTER EXAMS
Semester exams are the norm in all courses in grades 8 through 12 and are to be administered on the
assigned day. The exam is to be graded and applied toward the report card grade. Approval by the
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Principal is required to take exams at a time other than the regularly scheduled exam periods. With the
approval of the Principal, exams must be made up in the allotted time period. Failure to do so will result
in an exam grade of “F” on the student’s academic record. If students are sick on the day of exams, the
attendance office will notify the Principal. The Principal will make sure that the student has make-up
exams when he/she is well. A semester exam will count for no more than 20% of the semester grade.

SERVICE HOURS AND THEOLOGY CLASS
Theology service hour requirements are listed below in regards to the percentage that service hours are
included in final grades.




High School students - 12.5 hours per semester. High school service will count towards 5% of
student's Theology grade. Final Exam will be 15% for each semester.
Middle School students - 10 hours per semester. Middle school service will be counted as 5% of
a student’s Theology grade each semester.
Feed My Starving Children dates for high school will count as 2 hours of service. School
sponsored mission trips do not count towards service hour requirements.

SOLICITATIONS
Students, teachers, and/or staff will not solicit funds or advertise for any charitable, private or other
group for their own personal cause, campaign, etc. in the school building except in the faculty lounge.
We only ask the children to participate in school-wide or parish programs that are pre-approved by the
President or Principal.

STUDENT ACTIVITIES/DANCES
St. Joseph Catholic Academy students will comport themselves well at all in school and out of school
activities including sporting events, field trips, school dances or any other school sanctioned or
sponsored activity, both on and off campus.
Athletic Events
When attending SJCA sporting events, home or away, SJCA students will be good sports. No taunting,
mocking, defacing property or poor sportsmanship in any way will be acceptable.
Dance Policy
St. Joseph Catholic Academy’s organizations may sponsor dances that are approved and calendared by
the administration. Dances are meant to be enjoyable social events, both for students and for
chaperones. As a Catholic school, the school’s values are reflected by both the words and actions of our
students, families and staff. As is the case during school hours, misconduct will result in disciplinary
consequences. Students are expected to demonstrate positive behavior toward each other and adult
chaperones. Conduct or behavior that does not honor the Christian principles upon which St. Joseph
Catholic Academy has been established will be considered inappropriate. A student dismissed from a
dance as a result of any disciplinary action will forfeit the opportunity to attend the next scheduled
school-sponsored dance.
Dancing Guidelines
It is an expectation that everyone dances with modesty, restraint, and self-respect. “Dirty dancing” is
strictly prohibited. “Dirty dancing” shall be understood as any and all dance movements or practices that
suggest or stimulate sexual activity or involve sexual contact. Under 95 Act 69, §1, “’sexual contact’
means the intentional touching of the clothed or unclothed intimate parts of another person with any
part of the body, clothed or unclothed, or with any object or device, the intentional touching of any part
of the body, clothed or unclothed, of another person with the intimate parts of the body, clothed or
unclothed…if that intentional touching…is for the purpose of sexual humiliation, sexual degradation,
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sexual arousal, or gratification.” Other dance practices that are strictly prohibited include slam dancing,
body passing, mosh pit activity, or any form of dance that may impede physical safety and create undue
liability for St. Joseph Catholic Academy. The goal is to provide an enjoyable experience in a safe
environment that is not void of Catholic values.
Possession/Use of Drugs/Alcohol and/or Paraphernalia
Students and guests who possess, use, or are suspected of being under the influence of an illegal drug
will be subject to St. Joseph Catholic Academy policies and may be required to use a breathalyzer by law
enforcement. Law enforcement personnel will be present at St. Joseph Catholic Academy sponsored
dances. Students and/or guests suspected of being under the influence of an illegal substance will be
dealt with as discreetly and privately as possible.
Dress Guidelines for Dances
Dances require semi-formal attire with the exception of Prom, which is a formal event. Students should
keep in mind St. Joseph Catholic Academy’s cultural values for dress when attending dances.
Boys


Girls



Appropriate attire includes: Tuxedo or suit, dress shirt and tie, dress slacks, closed-toe shoes.
Inappropriate attire includes: Shorts, jeans, t-shirts, flip-flops or sandals.

Appropriate dress styles include: Halter dresses, strapless dresses, spaghetti strap dresses or
backless dresses provided the bare back is above the waist.
Inappropriate dress styles include: Revealing or plunging necklines, bare-back below the waist,
open midriffs, front or side cutouts, slits higher than four inches above the knee or hemlines
shorter than four inches above the knee.

The faculty and administrators in attendance will be the final judge of the appropriateness of attire,
behavior and dance style. A student violating these rules will have his/her parents phoned and will be
asked to leave the dance.
Attendance/Admission and Guest Information
Dances are generally held from 8 - 11 p.m. Dances such as Homecoming, Prom, and the Winter Formal
are admission by ticket only. An SJCA sophomore may attend Prom only when asked by a St. Joseph
Catholic Academy junior or senior. A freshman may not attend Prom.
Admission to any St. Joseph Catholic Academy dance is subject to the following rules:
1. Students may enter a dance only between 8:00 and 9:00 p.m.
a. Students arriving late to a dance will not be admitted unless they have a late pass from the
Director of Student Conduct.
b. Students must remain at the dance until a half-hour before its scheduled close.
2. Guests are admitted after completing a guest permission form.
a. The information on this form will be confirmed by the Director of Student Conduct before a ticket
may be issued.
b. This must be done prior to the date listed on the guest permission form. Forms are available in
the main office.
c. The number of guest passes may be limited.
d. The guests must accompany the St. Joseph Catholic Academy host.
e. The minimum grade level for all guests is ninth grade; the maximum age is 19.
f. Only graduates from the prior year’s SJCA graduating class will be admitted as a guest if not in
high school.
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g. Guests from other high schools must present a picture ID at the door and have it available all
evening upon request.
h. All guests must observe dance regulations and their behavior is the responsibility of the host.
Note: Homecoming, Winter Formal and Prom are open dances, and guests of our students are welcome
with prior administrative approval. All other dances are closed dances and only St. Joseph Catholic
Academy students are permitted to attend.

STUDENT IDs
All students receive a picture ID card. This ID card is used for identification purposes and also as means
of a lunch card. If a student loses his/her ID card, the student is to report the loss to the main office.
Arrangements will be made to provide the student with another picture ID card.

STUDENT PARKING
Any vehicle driven and parked at school must be registered in the Main Office. Reckless and/or
irresponsible driving AND parking on school property will result in the loss of parking privileges and
additional disciplinary consequences. Repeated violations shall result in disciplinary actions up to and
including discipline board or expulsion.
The student lot is located immediately east of 23rd Avenue and spots are available on a first-come, firstserve basis. Reserved/staff/visitor spots are not available to students. No car is to block another car,
emergency exits, or any driveways in any way. ALL CARS MUST BE PARKED IN A MARKED AREA. Parking
in an unmarked spot will result in the car being towed from the school parking lot AT THE STUDENT’S
EXPENSE. South and west lots are reserved for faculty and staff. Reckless driving in parking lots will
result in the Kenosha Police Department being called.
All vehicles parked on school property are subject to search at any time by SJCA Administration or police
with or without reasonable suspicion. There is no expectation of privacy for vehicles parked on St.
Joseph Catholic Academy’s property. Students are not permitted to go to their cars during the day
unless expressed permission is obtained from the Main Office

STUDENT RECORDS
Archdiocesan Policies 5125 and 5126
The school has the responsibility to keep educational records for each student which will reflect the
interrelationships of the physical, emotional, social, and intellectual aspects of the student’s
development.
Cumulative records shall be maintained for each student in the school. Upon the student’s entrance into
the school, the school record is started and the student’s history throughout the school system is
recorded upon it.
After the student has graduated, transferred or terminated his/her education, the permanent record
should be maintained for 65 years. Thereafter the permanent records may be archived.
Schools will follow State and Archdiocesan guidelines governing the collection, maintenance,
administration, and dissemination of student records with utmost care and responsibility. An adult
student and/or parents/guardians of minor students may have full access to and the right to challenge
the accuracy of data collected. If parents/guardians disagree, they may add a written statement of
disagreement to the file. No one but school personnel, adult students and parents/guardians of minors
should have access to student data without a subpoena or written permission of the parents.
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St. Joseph Catholic Academy will not release any information from the permanent record to any outside
agent, such as employer or college, without written permission from the adult student or
parents/guardians of minors. General release forms are available in the office. All financial and
disciplinary obligations to the school must be taken care of and all school property must be returned
before any records are released.
Student Permanent Record
The permanent record includes a minimum of personal information, including the student’s name, birth
date, birthplace, parents/guardians names and addresses. Also included are the student’s academic
record, grade level achieved, and standardized test scores.
Record Release
St. Joseph Catholic Academy will not release any information from the permanent record to any outside
agent, such as employer or college, without written permission from the student or parents/guardians
of minors. General release forms are available in the office. All financial and disciplinary obligations to
the school must

SUMMER SCHOOL/CORRESPONDENCE COURSES
Summer school/correspondence courses at accredited institutions are to be used to make up failures for
required courses. The Guidance Counseling Center must approve any course taken at an accredited high
school/organization to make up for failures. Credits earned at outside institutions for required courses
may be used only to make up failures. Summer school/correspondence courses are added to a student’s
record but are not calculated in a student’s GPA.
In order to return to SJCA for the following year, correspondence and/or summer school courses must
be completed and a transcript received at St. Joseph Catholic Academy prior to the start of the school
year.

SUPPORT ORGANIZATIONS/PARENT ASSOCIATIONS
Athletic Association
The Athletic Association is a self-supporting club that subsidizes the SJCA extracurricular athletic
programs. Revenue is generated from its annual golf outing, Century Dinner, banner program and
concession stand sales. Membership is made up of the Director of Athletics and volunteers.
FOPA (Friends of the Performing Arts)
The purpose of this organization is to encourage the involvement of parents, students, and interested
adults in the St. Joseph Catholic Academy performing arts. FOPA organizes and promotes activities that
will create a positive and supportive environment for the performing arts.
Parent Association
The purpose of this organization is to encourage parents and interested adults to become involved in St.
Joseph Catholic Academy and in Catholic education in general. The St. Joseph Catholic Academy Parent
Association organizes and promotes activities, among members, students, and school staff. It helps
members to improve their understanding and support of the total school program. All parents of current
SJCA students will automatically be included as members of the St. Joseph Catholic Academy Parent
Association.

TEACHER/PRINCIPAL CERTIFICATION
All SJCA Principals and teachers are certified in the proper areas by the Wisconsin Department of Public
Instruction and must keep their licensure current by obtaining the required amount of credit hours. On
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rare occasions, a teacher may be put on an Archdiocesan study plan to complete coursework in a
required amount of time in order to continue teaching at the school. The President or Principal monitors
both the DPI certification and all appropriate licensure.

TRANSPORTATION – BUSING
Illinois Bus Information
Bus transportation may be available for Illinois students for a fee. Families needing transportation must
sign up and make a deposit at the time of registration. Adjustments to the number of buses and routes
are made annually according to where students are located. Families are notified of the bus schedule
prior to school beginning. Any behavior that creates safety concerns for the passengers (fighting,
smoking, throwing objects, etc.) or can be considered a nuisance to others using the bus service (abuse
language, etc.) will not be tolerated. Misbehavior will mean forfeiture of riding privileges.
Kenosha Bus Information
Kenosha Unified School busing is available for students who live at least two (2) miles from St. Joseph
Catholic Academy. This busing is offered at no cost. Forms to apply for this service are available in the
main office after registration.

TUITION AND FINANCIAL AID
(Archdiocese Policy 3240)
In January each year, the SJCA Board of Directors set tuition for the following school year.
Tuition
• Each family is to have on file with the Business Office a signed Tuition Payment Plan. Student
computers will not be released at the start of the school year until this payment plan is on file and
necessary fees have been paid. Funds collected, whether paid at the school or through Smart Tuition
(a tuition management system), will first be applied to fees (school, Parent Association, bus and
technology, when applicable).
• SJCA expects timely payment of tuition. If for some reason families cannot meet their tuition
obligation, they must contact the Business Office at (262) 654-8651 ext. 111.
• A student may be dismissed at the end of the semester for non-payment of financial obligations
when parent or guardian has failed to demonstrate sufficient good faith in attempting to meet these
obligations.
• Non-payment of a prior year’s tuition may result in non-admission for the following year.
Financial Aid
• Financial aid is available and must be applied for by families in need of tuition assistance.
• Packets for application will be available at the time of registration in February. The packet will
contain all the guidelines set up by the Scholarship Committee of SJCA and all application forms
necessary to receive aid. Be sure to ask for the packet if you need financial assistance.
• Completion of the forms in a timely manner assures that the student will be considered for aid. A
family must reapply each year for assistance.
• Financial aid is not automatically renewable.
• Financial Aid is determined by a 3rd party service and is based on many different factors including
family income, family size, family expenses, and other factors.
Tuition Payment Policy
If a student withdraws from St. Joseph Catholic Academy, tuition shall be prorated according to the
number of days of official attendance. Official attendance is determined by the number of days the
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student is enrolled until termination. Termination will only be official with written notice submitted
directly to the school.

VALEDICTORIAN/SALUTATORIAN CRITERIA (HIGH SCHOOL)
The student with the highest unweighted cumulative GPA at the conclusion of the first semester of
his/her senior year will be valedictorian. In the event of a tie, the number of AP and honors courses may
break the tie, followed by the highest composite ACT score. The student with the second highest
unweighted cumulative GPA will be salutatorian. There is a possibility that these honors may be shared.
Only students who will have completed four (4) Advanced Placement classes by the end of his/her
senior year will be considered for valedictorian/salutatorian honors. A student entering after the start of
his/her sophomore year will be ineligible for valedictorian and salutatorian awards.

VISITOR POLICY
In order to provide a quality focused learning experience, we ask all visitors to register in the school
office and get a visitor’s pass
 All visitors are required to use the main school entrance (69th Street).
 Visitors may be asked to present a photo ID for the purpose of verifying their identity.
 Prospective STUDENT visitors should arrange their visit at least 3 school days in advance through
the Admissions Office.
 Visitors, parents/guardians and family members working with students in any capacity are
required to meet the requirements of the Milwaukee Archdiocesan Safeguarding God’s Family
Program.

VOLUNTEERING/DRIVING REQUREMENTS
One of our strongest assets is our dedicated group of volunteers. All volunteers, including chaperones,
must complete an Archdiocesan Safeguarding All of God’s Family training and a background check. Visit
www.archmil.org/Offices/Safe-Environment.htm to register for a class. Please see the SAFE
ENVIRONMENT section of this handbook.
Volunteer drivers must complete a quick online course via CMG Connect and provide proof of insurance
and a current license. Visit https://milwaukee.cmgconnect.org/ to register to take the online class.

WEBSITE
The SJCA website address is www.sjcawi.org. The website is a valuable source of information. If you
cannot find what you are looking for on the website, please use the SEARCH function. The SJCA Athletic
department also has their own website at www.sjcalancers.com.
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APPENDIX A
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